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Po3ain 1. Onuc HABYAJIBHOI AUCHHUILIIHA

Tabauus 1 - 3arajibHa XapaKTepUCTHKA HABYAJIbHOI THCUMILIIHI

Micue y Ipepexgizumu: Jlocicmuxa ma nanyro2u nocmasox y cghepi nyoniuHux
CIPpYKTYpHO- 3akynigenb, OCHO8U NYONIUHUX 3aKYNiGeb

JIOT1YHINA CXeMl Ilocmpexgizumu: 3anobieanus KOpynyii ma oCKapi#ceHus 6 nyoIiuHux
HiATOTOBKH 3axynieusnx, €6poneicvKi npakmuku el1eKmpoHHUX 3aKyNieeb

MoBa BUKJIa/laHHsl | YKpPalHCbKa

Craryc AUCIUILTIHU: 000B'I3KOBA

Kypc/cemectp BuBuYeHHS (HOBHUH TepMiH 1 kypc, 2 cemectp
HaBYaHH:)
Kinekicts kpeautiB EKTC/ KiIbKICTH MOJTYJIIB MOBHUM TepMiH HaBUAHHS —
4/2

Jlenna ¢opma HaBUaHHS:
KinbkicTh roguH (MOBHUK TEPMIH HaBYaHHS): — 3arajibHa KIJIbKICTh: 1 cemecTp__ , 2 ceMecTp -
120

- exuii: 16

- IPAaKTUYHI (CeMiHapChKi, JabopaTopHi) 3aHATTs: 40

- camocTiiiHa pobora: 72

- Bu nigcyMkoBoro koHTpoito (ITMK, exzamen): [IMK
3aouyHa hopma HaBYaHHS (MOBHUH TEPMiH HAaBYaHHS)

KinbKiCTh FOJIMH: — 3arajbHa KiIbKIiCTh: 1 cemecTp , 2 cemectp - 120

- nekuii: 1 cemectp |, 2 cemectp - 2

- IPaKTUYHI (ceMiHapChKi, JabopaTopHi) 3aHsTTs: 1 cemecTp , - cemectp - 2
- camocTiifHa poborta: 1 cemecTp , 2 cemectp - 112

- Buj nijgcyMkoBoro kKoHtpodto (IIMK, exzamen): 1 cemectp , 2 cemectp - [IMK

Po3aiia 2. Ilepesik KOMIIETEHTHOCTEH, AKi 3a0e3Me4y€ JaHA HABYAJIbHA
AMCUMILIIHA TA NPOIrPaMHI pe3yJbTaTH HABYAHHS

Metor0 BUBUEHHS HABYAJIbHOI JUCIHUIUIIHU € OBOJIOJIHHS METOJIWKAMH CTBOPEHHS
CIIGKTPOHHMX  JIOKYMEHTIB  Ta  MIXOJaMH  JI0  YOPaBIiHHA  €JICKTPOHHUMHU
JOKYMEHTOIIOTOKAaMH B YMOBaX BUKOPUCTAHHS Cy9aCHUX MPOTPAMHHX MPOAYKTIB.

BinmoBigHO 10 TOCTaBICHOI METH OCHOBHUMH 3aBIAHHSIMH HABYAJLHOL
JTUCHMILIIHY €:

- pO3yMIHHSA NPU3HAYEHHS 1 CyT1 IOKYMEHTa B 1HPOpMaLIitHOMY CepeI0OBHUIILI;

- HAOyTTSl HABUYOK CKJIaJaHHS €JIEKTPOHHUX JTOKYMEHTIB;

- YMIHHSI TOTYBaTH T€HJIEPHY JOKYMEHTAIIIIO;

- YCB1IOMJICHHS TIPaBUII 1 MPOTIEAYP TOKYMEHTOOOITY B 3aKYIIIBIIAX;

- HAOyTTSl HABUYOK MiATOTOBKH Crienn(iKailiii, MpOeKTIB TOTOBOPY PO 3aKyIiBIIO,
3BITY PO BUKOHAHHS JOTOBOPY PO 3aKyMHIBIIIO;

- 3HaHHS 0COOJMBOCTEH IOKyMeHTo0OIry B [Ipo3oppo;

- pPO3yMiHHSI TIpaBUJI 3a0€3MeUeHHS eJIEKTPOHHOTO UG POBOTO MIAMNHUCY .

Tabauus 2 - Ilepesiik kKOMIeTeHTHOCTEH, AKi 3a0e3Me4uye JaHa HABYAJIbHA
AMCUMILTIHA, IPOrPaMHi pe3yJ1bTaTH HABYAHHA

KoMnereHTHOCTI, IKHMH NOBUMHEH

IIporpamsi pe3yJibTaTH HABYAHHA .
0BOJI0ITH 3100yBa4

° BMITH aJlarTyBaTUCS Ta | ® 3MaTHICT, OO0 ajanrtaiii Ta mii B HOBIHA




MPOSIBJISITH 1HIIIATUBY 1 CAaMOCTIMHICTh
B CHUTyaIlifX, 5KI BHHUKAIOTH B
npodeciitHiit aisbHOCT (ITPO1);

o 3aCTOCOBYBAaTH Oi3Hec-
KOMYHIKaIlii JUI TMATPUMKH B3a€EMOJIT
3 peICTaBHUKAMU pI3HHX
npodeciitnux rpym (I1P04);

° OIIHIOBAaTHU TMPOAYKIIII0, TOBAapH,
MOCIyTH, a TaKoX TMPOIECH, IO
BiIOYBAaIOTECSI B MIiAIPUEMHUIIBKHUX,
TOPTOBEJIBHUX Ta/abo O1p>KOBUX
CTpYKTypax, 1 poOWTH BIAIOBIIHI
BHCHOBKH TUTST MPUHHATTS
ynpaBiiHChKHX pitieHs (ITP0S);

o po3poosaT 1 npuiMaTu
pileHHs], CIPSIMOBaHI Ha 3a0e3MeyeHHs
e(DeKTUBHOCTI  JISUIBHOCTI  CyO’€KTIB
rOCTIOIapIOBAHHSI y chepi
1 ITPUEMHUIIBKOT, TOPTOBEJIBHOI
ta/abo Gip>xoBoi mistbHOCTI (ITP09);

o BOJIOJIITH aHATITUYHUMHU
IHCTpyMEHTaMM  Ta  CEepBiCM  JUIA
oprasizailii Ta IpOBEICHHS 3aKyIiBelb,
iX aHaji3y, KOHTPOJIFO T4 MOHITOPHHTY
(ITP15)

cutyarii (3KO01);

® BMIHHSI BUSBIIATH, CTABUTU Ta BUPIIIYBaTU
npobnemu (3K02);

® 3/IaTHICTh CIUIKYBATHUCS 3 MPEACTAaBHUKAMHU
1HIMMX npodeciiHUX TPyn PI3HOTO PiBHA (3
eKCIepTaMu 3 IHIIMX Tany3ed 3HaHb/BUIIB
€KOHOMI4YHOI JisiibHOCTI) (3K04);

® 3/1aTHICTD BUSABJIATH HILIaTUBY Ta
JTiAEpChbKl SIKOCTI y cdepl MiAIpHUEMHHIIBKOI,
TOProBebHOI Ta 61p:koBOi AisbHOCTI (3K09);

® 3/IaTHICTH MPOBOAUTH OI[IHIOBAHHS
POTYKIIii, TOBapiB 1 MOCIYT B
HiIPUEMHMIIBKIN,  TOProBeNbHIN  Ta/abo
Oip>KkOBiit IISTIBHOCTI, BU3HAYaTU
OOIpYHTOBaHY OYiKyBaHy BapTiCTh 3aKyMiBJIl
(CKO02);

e CK 3. 3parHicth 10 e(EeKTUBHOTO
YVOPaBIIHHSA ~ NyOJIYHUMHM  3aKyHiBJISIMHU,
TISJIBHICTIO Cy0’€KTIB TOCIOJApIOBAaHHS B
chepi MIANPUEMHHUIITBA, TOPTiBIl Ta/abo

6ipkoBoi misuibHOCTI (CKO03);

® 3/IaTHICTb OPraHi30BYBaTH Ta MPOBOAMUTH
nyOniyHl  3aKyMiBJl, BUSBIATA  PU3UKH
nyOniyHux 3akynisesb (CK06);

® 3/1aTHICTH 3I1CHIOBATHA IMOCTIHHUI
MOHITOPHUHT 3MiH y 3akoHoAaBcTBI (CK07);

® 3MaTHICTh €(QEKTUBHO BUKOPHCTOBYBATH
AQHATITHYHI 1HCTPYMEHTH Ta CEPBICH IS
aHamizy,  KOHTPOJIO Ta  MOHITOPUHTY
3akymiBens (CK10)

Po3naia 3. Ilporpama HaBYAJILHOL AMCHUILIIHA

3micToBuii moay.as I. TeopernyHi 3acaam JOKyMeHTO00ITY

Tema 1. [lokymeHTO00Ir: 3MicT, 3aBIaHHSA Ta (PYHKIIL
JIOKyMEHTOOOI K pPyX NOTOKY AOKYMEHTiB. OCHOBH e€Tanmu JOKYMEHTOOOrY.
EnexTpoHHMiA TOKyMEHTOOOT Ta OCOOIMBOCTI HOTO BIIPOBAKEHHS

Tema 2. [IokyMeHT: NPU3HAYEHHS TA BUIU

JIOKyMEHTOOOI $IK pyX IMOTOKY IOKyMEHTIB. OCHOBH €Tanu JOKyMEHTOOOITrY.
EnexTpoHHMiT TOKYMEHTOOOIT Ta 0COOIUBOCTI HOTO BIIPOBAHKCHHS.

3axon Ykpainu «IIpo indopmaniro». Binkputa ingopmariis. Komepiiiina i Taemua

1H(popmaris.




Tema 3. EjieKTpOHHMI JOKYMEHT Ta eJIeKTPOHHNH nudpoBuUii mianuc

Enextponnuii 1udpoBuil mianuc: MOHSITTS, O3HAKH, MpaBoBuil cratyc. Cy0’ekTH
BITHOCUH y cdepi MOoCHyr eneKTpoHHoro mudpoBoro mianucy. 3akoH Ykpainu «IIpo
JIOBIpYI MTOCITYTH.

EnekTpoHHMIA HOKYMEHT Ta €JIEKTPOHHUU HOKyMeHTOoOIr. IToHATTS Ta O3HaKH
CJIIGKTPOHHOTO JOKyMeHTa. [IOHSTTS, 3MicT, 3aBIaHHS Ta TIepeBard EJICKTPOHHOTO
NOoKyMeHTooOIry. 3akoH Ykpainu «lIpo enexkTpoHHI JOKYMEHTH Ta eJIeKTPOHHHM
JIOKYMEHTOO0O1T».

3micToBuii MmoayJs II. JlokyMeHTyBaHHs y cdepi my0JivYHUX 3aKyNiBe/b

Tema 4. TenaepHa JOKYMeHTAallisl: CKJIA TA OCHOBHI BUMOT'H

TennepHa ADOKyMeHTalllsl: CKJIAJ Ta OCHOBHI BHMOrHW. llpu3HaueHHs TeHAEpHOT
JOKyMeHTallli. Bumagku BUKOpPHCTaHHS TeHAEpHOI AokyMeHrauiii. Komm Tenaepna
JOKYMEHTAIlll MOX€ HE BHUKOpPUCTOBYBaTHCs. BumMoru no mnocradanbHuka. Cpoku
ONPUJITIOTHEHHS TEHJEPHOI JoKyMeHTalli. 3akoH Ykpainu «[Ipo myOmiuni 3aKymiBIiI».

Texniuni BuMoru a0 npeamery 3akymiBii. Cneuudikaiis ToBapy (poOoTH,
nociyru). basza cnermudikamnii y Ilpo3oppo. JlepxkaBHi cTaHmapTH Ta TEXHIYHI YMOBH.
€BponenchKi Ta MIXKHAPO/IHI CTAHIAPTH SIKOCTI.

[IpoexT poroopy. LluBinsHuit Ta ['ocnogapeskuit Konekcu Yikpainu. O00B's13K0B1
MYHKTH JOTOBOPY MPO 3aKymiBiro. [Iporeaypa miaroToBkH 1 myotikarii J0roBopy.

Tema 5. /loroBip npo 3akymiBJii0: 0C00JJUBOCTi HOT0 CKJIAJTAHHS TA BHECEHHS
3MiH

[Tpo mro 3akmouaeTsesa. Pobora Hag moroBopom. IctotHi ymoBu goroBopy. Cpoku
CKJIQZIaHHS Ta OTIPUITIOTHEHHS.

Jlomoporosa nporeaypa 3akymisii. JJokymentu. [Iponemypa 3akymisii.

Binkpwuti Topru. lokymenTn. [Iporneaypa 3akymiBi.

KonkypenTtnuii gianor. loxkymentu. [Ipouenypa 3akymisii.

TEMA 6. IlinroroBka 3BiTy NP0 BUKOHAHHSI 10T0BOPY

[lincTaBu myOmikaiii 3BITY IpO BUKOHaHHS J0roBopy. OOOB's3koBa 1HQOpMaILis
noroBopy. [locniioBHICTE AiH 3 myOikartii 3BiTy y [Ipo3oppo.

[IpumipHa TeHaepHa aokyMmeHTtamis._IIpo 3aTBep/uKCHHS NMPUMIPHOT TEHACPHOI
nokyMeHrarii: Hakaz MiHekOHOMpO3BHUTKY. TeHJepHa JMOKYMEHTAIlld Ha TOPTrOBEIbHHX
MalJaHIuKax
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Po3ain 4. TemaTH4HMH IJIAaH HABYAJIbHOI M CHUILIIHH
Tabiamnus 3 - TeMaTHYHNH IJIAaH HABYAJIbHOI M CHUILIIHYA « EJIEKTPOHHMI JOKYMEHTO000Ir» (1eHHa opMa HABYAHHS,

MOBHMH TEPMiH HABYAHHA)

v oL v
= = =
Q@ = . Q0 = e e Q@ =
Ha3pa Temu (J1ekirii) Ta MUTAHHS TeMH g2 E Ha3Ba reMu Ta NUTAHHSA CeMIHAPCHKOIO, g2 E 3aBaaHHsI caMOCTiliHOT g E
eos A 2 O wa
(J1ekirii) E g NMPAKTHYHOTO0 200 J1a00PaTOPHOIO 3aHATTHA = poboTu B po3pi3i Tem =S
= = =
3microBuii moayas 1. « T€OpeTUUHI 3acajivl JTOKYMEHTOOOITY»
Tema 1. JlokymeHTO000ir: 3micT, 3aBJaHHS Ta [IpakTuune 3aHATTS 1. JIoKyMeHTO0O0Oir: 3micT, [linroryBatu Te3u, CTaTTiO HA TeMy | 12
(yHkuii 3aBJaHHs Ta GyHKuii 2 «3MicCT Ta 3HaYEHHS EJIEKTPOHHOTO
1. IokyMeHTOOOT SIK PyX MOTOKY IOKYMEHTB 1. JIOKyMEHTOOGIr SIK pyX HOTOKY TOKYMEHTIB MOKYMEHTY Ta  €JEKTPOHHOTO
2. OCHOBH €Tanu JOKyMEHTOO00ry 2. OCHOBH €Tamnu JOKYMEHTOO00ITy JIOKyMEHTOO0Iry».
3. EnexTpoHHUil 10KyMEHTOOOT Ta 0COOJIUBOCTI 3. EnexTpoHHMii TOKYMEHTOOOIT Ta
JI0r0 BIPOBAKEHHS 0CO0JIMBOCTI MO0 BIPOBAIKEHHS
Tema 2. JIokyMeHT: NPpU3HAYEHHS TA BUIH [IpakTuyHe 3aHATTS 2. JIOKYMEHT: NpH3HAYEHHS [linroryBatn pedepar Ha Temy | 12
1. IokyMeHTOOOT SIK PyX MOTOKY JIOKYMEHTB Ta BUIH 2 «IIporpamue 3a0e3neueHHs
2. OCHOBH eTanu I[OKYMCHTOO6FY 1. I[OKyMeHTOO61F SAK pyX HOTOKY JOKYMCHTB prnOBO.l' pO6OTI/I. Buan
3. EnexTpoHHHMIT TOKyMEHTOOOT Ta 0COOIMBOCT 2. OCHOBH eTaIlH JOKyMEHTOO0DIry HporpamMHHX IPOAYKTIB,
{i0ro BIIPOBAKEHHS 3. EHCKTROHHI/II/I JOKYMEHTOO00IT Ta MIPU3HAYEHUX JUISt rpynoBoi
0COOJIMBOCTI HOTO BIPOBAIKEHHS poboTHY.
. 2
[Tpaktrune 3aaaTT 3. 3akoH Ykpainu «Ilpo
ingopmauio»
1. BigkpuTa iHpopmaris.
2. Komepriitaa i TaemHa iHopmarris.
Tema 3. EleKTpoHHMIT TOKYMEHT Ta eJIeKTPOHHMIi [IpakTrune 3aHATTA 4 EjiekTponnuii [MigroryBatu pomoBimi Ha Temy: | 12
uudposuii mixnuc eJIEKTPOHHUIT nuppoBuil mianuc 2 «3aKoHOIaBYE peryJIrOBaHHA
1. ITougrrs ta OiHaKI/I eHeKIquHOFO JOKYMCHTA 1. EHeKTpOHHI/II?'I HI/IQ)pOBI/II;’I MIJNUC: TOHSTTS, CJICKTPOHHOI'O ,I[OKyMeHTOO61Fy».
2. EHCKTpOHHI/II/I HH(prBI/IH MAIMHUC: ITIOHATTA, O3HaKH, HpaBOBI/Iﬁ cTaTryc
O3HAaKH, IPaBOBUM CTATyC 2. Cy0O’exktn BimHOCHMH Yy cdepi mocayr

3. CyO’ektu BigHOCHMH Yy cdepi
€JIEKTPOHHOTO IIM(PPOBOTo MiANUCY
4. TloHATTS, 3MICT, 3aBJaHHA Ta IIepeBaru

HOCTyT

€JIEKTPOHHOTO IU(POBOTO MiAMUCY
3. 3axon Ykpainu «IIpo noBipui mocmyru»




€JIGKTPOHHOT'0 JIOKyMEHTO00Iry

[Ipaktryne 3aHATTA 5 EJiekTpoHHMIT JOKYMEHT
Ta eJeKTPOHHUH JOKYMEHT000ir
1. Tlomarrs Ta  O3HAaKH

JIOKyMEHTa

2. TlonsaTTs, 3MiCT, 3aBAaHHSA Ta IIEpPEBaru
€JIEKTPOHHOI'0 TOKYMEHTOO0ITY

3. 3akoH Ykpainu «IIpo enekTpoHHI TOKyMEHTH
Ta CJICKTPOHHHIA JJOKYMEHTOOO0IT»

€JIEKTPOHHOTO

3micToBmii Moayan 2. « JIOKyMeHTYBaHHS Y cpepi myOaigyHUX 3aKyTiBel

b»

Tema 4. TengepHa JOKyMeHTAallisl: CKJIaa Ta [IpakTryHe 3aHATTS 6 TenaepHa JOKyMeHTALis: [linroryBatn pedepar Ha TeMy 12
OCHOBHIi BUMOT'H ‘ 4 CKJIAJ TA OCHOBHI BHMOTH 4 «Cxaz TeHIepHOT TOKYMEHTAIII1».
1. Ilpu3HaYeHHs TEHAEPHOI JOKYMEHTALIII. 1. Tlpu3HaYeHHs TeHACPHOI JOKYMCHTAIII1.
2. Bunanku BUKOPUCTAaHHA TEHICPHOT 2. Bunanku ~ BHKOpHCTaHHSA TEHAEPHOT
JOKyMEHTAI11 JOKyMEHTALliil
3. Konu Tennepna 10KyMeHTaIlis MOKE HE 3. Komnu TennepHa JOKyMeHTALisl MOXKE HE
BUKOPHUCTOBYBATHCA BUKOPHUCTOBYBATHCH.
4. TexHiuHI BUMOTH 70 IPEAMETY 3aKyiBI1 4. BUMOTH 10 TTIOCTavajbHUKA.
5. Bumoru 110 nocrayaibHUKA. S. Cpoku OIIPHJIIOTHEHHS TEHJEPHOI
6. [IpoekT noroBopy JIOKYMEHTAII].
1. Cpoxu ONIPUITFOTHEHHS TEH/ICPHOI 6. 3akoH Ykpainu «lIIpo myOmiuHi 3aKymiBIIi»
JIOKyMEHTAITl
[Ipaktuune 3adaTTs 7 TexXHiuHi BUMOTH 10 4
npeaMeTy 3aKymiBJIi
1. Cnemudikartis ToBapy (poOOTH, TOCTYTH).
2. baza cienudixkariit y [Ipozoppo.
3. Jlep>kaBHi CTaHJApTH Ta TEXHIYHI YMOBH.
4. €BpomeichbKi Ta MIKHAPOAHI CTaHIAPTH
SKOCTI.
[Ipaktuune 3auaTTs 8  [IpoekT 10roBopy 2
1. [uBineHuit Ta Tocnonmapcekuit Konpexcu
Ykpainu
2.  OOOB'SA3KOBI  TYHKTH  JOTOBOPY  IPO
3aKyTIBIIIO
3. Ilpouenypa miaroroBku 1  myoOmikarii
JIOTOBODY.
Tema 5. [oroBip mpo 3akymiBjo: 0COOJUBOCTI [IpakTuune 3aHATTS 9 Jlorosip nmpo 3akymiBJiio: 2 IlixroryBaTu T€3M, CTaTTIO HAa TeMy | 12
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ioro cKJIaIaHHA Ta BHECEHHS 3MiH 4 0COOJIMBOCTI HiOT0 CKJIATaHHS TAa BHECEHHS 3MiH «Bunu 10roBOpiB PO 3aKYITiBIION.
1. IIpo 1m0 3aKTF0YAETHCA. 1. IIpo 110 3aKITF0YAETHCSI.
2. Pobora Hag TOrOBOpOM. 2. PoboTa Haj1 1OTOBOPOM.
3. IcroTHi yMOBH 1OTOBODY. 3. IctoTHi yMOBH HOTOBODY.
4. CpoKH CKJIaJIaHHS Ta OTPUITIOTHEHHS. 4. Cpoku CKJIaIaHHS Ta ONPIIIIOTHCHHS.
5. lonoporoBa npoueaypa 3aKymiBili. 2
6. Bigkputi TOpTH. [IpakTuune 3ausATTs 10 Jlomoporosa mpoueaypa
7. KoHKypeHTHHIA [iajor. 3aKyMiBJIi.
8. [leperoBopHa mporeaypa 3aKyHiBiIi. 1. JlokyMeHTH.

2. Ilpouenypa 3aKkymiBii.

2

[Ipaktryne 3auaTTs 11 Biakpuri Topru.

1. IoKyMeHTH.

2. Ilpouenypa 3aKkymiBii.

2

[Ipaktrune 3aHaTTa 11 Konkypenrnuii aiaaor.

1. ToxymeHTH.

2. IIpormemypa 3aKyIIiBIIi.
Tema 6. IlizroroBka 3BiTy Nnpo BHKOHAHHS [Ipaktrune 3ausaTTs 12 Iigroroska 3Bity nmpo [ligrorysatu pomoBigi Ha Temy: | 12
IlOFOBppy - ) ) 2 BHKOHAHHSA J0T0OBOPY 2 «Cnocoou 3BITYBaHHA Ipo
1. IligcraBu ny6n11<au1'1' 3BITY IPO BUKOHAHH:A 1. IlincraBu Hy6ni[(a]_1ﬁ 3BiTy PO BUKOHAHHS MPOBCACHHS TCHACPY».
AOroBopy. JIOrOBOPY.
2. O60B's3K0Ba iH(OPMAILis TOTOBODY. 2. O00B's13k0Ba iH(MOPMAIIis TOTOBOPY.
3. ITociigoBHICTE Ail 3 myOutikartii 3Bity y [Ipo3oppo. 3. TIlocnimoBHicTh OIH 3 Hy6ni1{auﬁ 3BiTy y

[Tpo3zoppo.

[paktuune 3ansrrd 13 [Ipumipna TenaepHa

AOKYMeEHTAaIlist 2

1 TIlpo 3arBep/KeHHS TPUMIPHOI TEHAEPHOL

nokymeHTarllii: Hakaz MiHEeKOHOMpPO3BUTKY

2. TenaepHa TOKyMEHTAIllsS HA TOPTOBEIBLHUX

MalaHdIuKax
Pasom 16 - 32 72



http://www2.el.puet.edu.ua/st/mod/url/view.php?id=120009
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=120009
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=120009
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=120009

TemaTH4YHMH IJIAH HABYAJIbHOI AMCUMILTIHU « EJIeKTPOHHUI JOKYMEHT000Ir» (3a04Ha (popMa HABYAHHS, IOBHU I

TePMiH HABYAHHA)
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. v .
= = =
o 9 = . Q0 = e e 9 =
Ha3Ba Temu (Jiekuii) Ta NUTAHHSA TEMH g2 E Ha3Ba TeMu Ta NUTaHHA CEMIHAPCHKOIO, g2 E 3aB1aHHs CAMOCTIiHHOI 2 S
. A A o o A
(1ekmii) = MPAKTHYHOT0 200 JJA00PATOPHOIO 3aHATTH E g podoTH B po3pisi Tem ==
= = =
3microBuii moxyan 1. « TeopeTuuHi 3acagn TOKYMEHTOOOITy»
Tema 1. JlokymeHTO000ir: 3micT, 3aBJaHHSl Ta [Ipaktryne 3aHATTS 1. JIoKyMeHTO00Gir: 3micT, [limroryBaTy T€3u, CTATTIO HA TEMY 18
Pynxuii 3aBaHHs Ta GyHKuil «3MicT Ta 3HAYCHHS CJICKTPOHHOTO
1. Z[OKyMeHTOO6F AK pyX IIOTOKY IOKYMCHTB 1. ﬂOKyMeHTOO6F SK PyX IIOTOKY JOKYMEHTB JOKYMEHTY . Ta CJICKTPOHHOI'O
2. OCHOBH eTaIu JOKyMEHT000Ty 2. OCHOBH €TAIIH JJOKYMEHTOOOTY JIOKYMEHTOOO0Iry».
3. EnexTpoHHMH JOKyMEHTOOOT Ta 0COOIMBOCTI 3. EneKTpoHHMI JOKYMEHTOOOT Ta 0COOIMBOCTI
JOro BOPOBAKEHHS 1Oro BOPOBAHKEHHS
Tema 2. JIokyMeHT: NPU3HAYEHHS TA BUIH [IpakTuyHe 3aHATTS 2. JIOKYMEHT: NpH3HAYEHHS [linroryBatn pedepar Ha Temy | 19
1. JTokyMeHTOOOT SIK pyX MOTOKY IOKyMEHTB Ta BUIH «[Iporpamue 3a0e3MeveHHs
2. OCHOBH €TallH J10KyMEHTO00TY 1. IokyMeHTOOOT SIK PyX MOTOKY IOKYMEHTB IpyIOBOi pobotu. Buau
3. EnexTpoHHMI TOKYMEHTOOOT Ta 0COOIUBOCT 2. OCHOBH eTaIlH IOKyMEHTO00Ty NpOTpaMHUX NPOIYKTIB,
{i0r0 BIPOBAUKEHHS fj EnexTpoHHMIT TOKYMEHTOOOT Ta 0COOIUBOCT NPU3HAYEHUX  JUIA IpynoBol
HOro BOPOBAIKEHHS poGoThy.
Tema 3. EjleKTPOHHMII JOKYMEHT Ta eJIeKTPOHHMIA [Ipaktrune 3aHATTS 3 EJeKTPOHHHMiIT TOKYMEHT [ligroTyBaT; mOOMOBiAI Ha Temy: 18

uudpoBuii mixnuc

1. IToHATTS Ta O3HAKU EIEKTPOHHOIO JOKyMEHTa
2. EnexTpoHHMN U(PPOBUIA TIANKC: TOHATTS,
O3HAKH, IPaBOBUII cTaTyc

3. CyO’ektm BigHOCHMH Yy cdepi
€JIEKTPOHHOTO IIU(PPOBOTO MiAMHUCY

4. TloHATTS, 3MICT, 3aBJaHHA Ta IlepeBaru
€JIEKTPOHHOI0 IOKYMEHTO00Iry

MOCTyT

Ta eJeKTPOHHMII TOKYMeHTO000ir. EjexTponHmii
eJIeKTPOHHUIT nudpoBmii mixnuc

1. EnextpoHHMii 1M(ppOBUN MIiANUC: MOHATTS,
O3HaKH, IPaBOBUI1 cTaTyc

2. Cy0O’extm BimHOCMH y cdepi
€JIEKTPOHHOTO II(PPOBOTO MiAMHUCY

3. 3axon Ykpainu «IIpo noBipui mocmyru»

4, TloHsaTTss Ta O3HAKK  EJIEKTPOHHOTO
JOKyMEHTa

5. TlomsTTs, 3MICT, 3aBIaHHSA Ta TIEpeBaru
€JIEKTPOHHOTO JOKYMEHTO00ITy

6. 3akoH Ykpainu «IIpo eleKTpoHHI JOKYMEHTH

MOCITyT

Ta €JICKTPOHHHUI JTOKYMEHTOO0Ir»

«3akoHOAaBYE peryJoBaHHS
EJIEKTPOHHOTO JOKYMEHTOOOITY».



http://www2.el.puet.edu.ua/st/mod/url/view.php?id=120000
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=120000
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=120000
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3micToBmii Moayan 2. «. JJokyMeHTyBaHHS Y cpepi myOaiuyHUX 3aKyITiBEIIb»

Tema 4. TeHaepHa IOKyMeHTamifi: CKJax Ta [TpakTuyne 3aHATTA 4 TenaepHa J0KyMeHTAIlisI: [limroryBatn pedepar Ha TeMy 19
OCHOBHI BUMOTH ) l CKJIaA Ta OCHOBHI BUMOI'M «CKJ’IaI[ TeH,Z[epHOI Z[OKYMCHTaLIﬁ».
1. lpu3Ha4eHHs TCHACPHOT TOKYMCHTALIII. 1. Ilpu3HaueHHs TeHIEpHOI TOKYMEHTaLlii.
2. Bunanku BHUKOPHUCTAHHS TEHJIEPHOL 2. Bunanku BUKOPHUCTaHHS TEHAEPHOI
JOKyMEHTAIT i1 JIOKyMEHTAaI i1
3. Konu TeniepHa 10KyMeHTallis MOKE He 3. Ko TeniepHa TOKyMEHTAIlist MOXKE HE
BHUKOPHCTOBYBATHCH BUKOPUCTOBYBATHUCH.
4. TexHiyHl BUMOTH A0 IpeaMeTy 3aKyHiBJIi 4. Bumoru 0 IMOCTavYyaJIbHUKA.
5. Bumornu 110 moctaqanbHuKa. S. Cpoku ONIPUIIIOAHEHHS TEH/1epHOI
6. IIpoekT norosopy JIOKYMEHTAII].
7. Cpoku ONPUIIOAHCHHA TEHJICPHOI 6. 3akoH Ykpainu «lIpo myOmiiuHi 3aKymiBiIi»
JIOKYMEHTAaIIi
IIpaktuune 3auatTs S TexHiYHI BHMOT'H 10
npeaMeTy 3aKymiBJIi
1. Cnenudikauis ToBapy (poOoTH, TOCIYTH).
2. baza cnienudixkaniit y [Tpozoppo.
3. Jlep>kaBHi CTaHJapTH Ta TEXHIYHI YMOBH.
4, €Bpomeicpki Ta MDKHApOIHI CTaHAAPTH
SIKOCTI.
Tema 5. [oroBip mpo 3akymiBjiw: 0COOJUBOCTI [IpakTuyHe 3aHATTS 6 JloroBip npo 3aKymiBJiio: [limroryBatu Te3u, CTaTTIO HA TeMy | 18
HOro CKJIaJlaHHs Ta BHECEHHS 3MiH 1 0CO0JIMBOCTI HOr0 CKJIAaAHHS TA BHECEHHS 3MiH «Buam moroBopiB PO 3aKyITiBITION.
1. IIpo mo 3aKIH09AETHCS. 1. Ilpo w10 3aKIr09a€ETHCS.
2. PoboTa Hajl J0roBopoM. 2. PoboTa Ha/1 TOTOBOPOM.
3. IcroTHi ymMoBH 10r0BODY. 3. IcToTHI YMOBU TOTOBOPY.
4. CpoKy CKJIaiaHHsl Ta OIPHIIIOIHCHHSL. 4. CpoKu CKJIaIaHHS Ta ONPYITIOTHCHHS.
5. Jlomoporosa mporieaypa 3aKyImiBIi.
6. Bigkputi TOpry.
7. KonkypeHTHHIA Tiajior.
8. [leperoBopHa mporeaypa 3aKyiBii.



http://www2.el.puet.edu.ua/st/mod/url/view.php?id=120008
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Tema 6. IlinroroBka 3BiTy npo BHKOHAHHSA
JA0rOBOPY

1. TIlixcraBu myOuikamii 3BiTY PO BUKOHAHHS
ZIOTOBOPY.

2. O60B's3x0Ba iH(OpMaIlist JOTOBOPY.

3. [MocnigoBHicTh il 3 myOsikarii 38ity y [Ipo3oppo.

IIpakTuune 3ausaTTs 7 Iinroroska 3BiTy npo
BHKOHAHHS 10T0OBOPY

1. MigcraBu myOmikamnii 3BiTy PO BUKOHAHHS
JIOTOBOPY.

2. O0oB's13k0Ba iH(OpMaLis ZOTOBOPY .

3. [TlocmimoBHicTs mii 3 myOmiKamii 3BITY ¥
IIpo3zoppo.

[linroryBaTt AOMOBiAI Ha TeMy:
«Cnocobu 3BITYBaHHS po
MPOBEJICHHS TCHACPY».

20

Pa3zom

112
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Po3ais S. OuiHloBaHHS pe3yJIbTATIiB HABYAHHSA
Taoauus 7 — Po3noaiu 6aJiB 3a pe3yJbTaTaMi BUBYEHHSI HABYAJIbHOI TUCHMUILTIIHA
«EJeKTpOHHMI TOKYMEHTO000Ir»

MakcumanbHa
Buau pooir KIJIBKICTEH
0aJiB
Mopynb 1 (temu 1-3): BUKOHaHHSI HAaBUAJIbHUX 3aBJaHb (3 O6ain);
3aBaHHS caMocTiiHOi poGotu (3 Oani);, TectyBanHs (9 Oani); 30
MOTOYHA MOJyJbHA poboTa (15 6aiB)
Mopayne 2 (temu 4-6): BUKOHAHHS HaBYaJIbHUX 3aBaaHb (3 Oanm);
3aBIaHHsA caMmocTiiiHoi pobotu (3 Oamm); TectyBanHs (9 OaniB); 30
MOTOYHA MOJIyJIbHA poboTa (15 6aiB)
[TincymkoBe TectyBanHs (40 6aiiB) 40
Pazom 100

Ta6auus 8 — llkana ouiHBaHHS 3HAHB 3100yBa4iB BUIIOI OCBiTH 32 pe3yJibTaTaMu
BHBYEHHS HABYAJIbHOI TUCUMILTIHU «EJeKTPOHHUI JOKYMEHT000IN)

. ) Ouninka 3a
Cyma 6auiB 3a Bci BUIH . .
. . | mKamoro Ouninka 3a HaiOHAJILHOI0 IKAJIOK0
HABYAJIbHOI islJILHOCTI CKTC
90-100 A Biagminao
82-89 B Hyxe nobpe
74-81 C Hobpe
6473 D 3a10BIIBLHO
6063 E 3a10BIILHO 1OCTATHHO
3559 EX He3anoBiabpHO 3 MOXKIIUBICTIO TPOBEICHHS
MOBTOPHOTO T1JICYMKOBOTO KOHTPOJTIO
HesanoBiapHO 3 000B’I3KOBUM MOBTOPHUM
0-34 F BUBUYCHHSIM HaBYaJILHOI JUCIUILIIHU Ta
IPOBEJICHHSIM IT1ICYMKOBOTO KOHTPOJTIO

Po3aia 6. Indopmaniiini 1xepesa

[Ipo enekTpoHHI JOKYMEHTH Ta €JIEKTPOHHUN JOKYMEHTOO0O0Ir: 3akoH YKpaiHu Bijg 22

tpaB. 2003 p. Ne 851-1V. — Pexxum noctyny: http://zakon0.rada.gov.ua/laws/show/851-

[Ipo enextponHMit udpoBwii miamuc: 3akoH Ykpaiau Big 22 tpas. 2003 p. Ne 852-1V.

IIpo 3arBepxeHHsT TUOBOrO MOPSAAKY 31MCHEHHS €JIEKTPOHHOIO TOKYMEHTOOOITY B

opraHax BukoHaB4oi Binaau: IlocranoBa KaGinery MinicTpiB Ykpainu Big 28 >KOBT.
2004 p. Ne1453. — Pesxxum poctymy: http://zakon3.rada.gov.ua/laws/ show/1453-2004-

1.
15.
2.
— Pexxum moctymy: http://zakon4. rada.gov.ua/laws/show/852-15.
3.
II.
4,

[Ipo 3arBepmxkenHs I[lopsnky 3acTocyBaHHS €JIEKTPOHHOTO LHM(PPOBOrO MiANUCY



http://zakon0.rada.gov.ua/laws/show/851-
http://zakon4/
http://zakon3.rada.gov.ua/laws/
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OpranamMM  Jep>XKaBHOI  BJIagu,  OpraHaMd  MICHEBOTO  CAaMOBPSAYBaHHS,
OiOPUEMCTBAMH, YCTAaHOBAaMU Ta OpraHizalisiMd JepkaBHOI (QOpMU BIACHOCTI:
[TocranoBa KaOinery MinictpiB Ykpainu Big 28 xoBT. 2004 p. Nel452. — Pexum
nocrymy: http://zakon0.rada.gov.ua/laws/show/1452-2004-1.

[Ipo 3arBepmxenHs IlomokeHHS NpPO UEHTPAIbHUNA 3aCBIIYYBAIBHHUM OpraH:
[ToctanoBa KabGinery MinictpiB Ykpainu Big 28 xoBT. 2004 p. Ne 1451. — Pexum
nocrymy: http://zakon2.rada. gov.ua/laws/show/1451-2004-m.

IIpo 3arBepmxenus Ilopsaky akpeaurarii neHTpy cepTtudikarii kirodiB: [locranosa
Kabinery MinictpiB Ykpainu Big 13 mum. 2004 p. Ne 903. — Pexxum pocrtymy:
http://zakon3.rada.gov.ua/ laws/show/903-2004-m.

[Ipo 3arBepmxkenns [lopsaky 3acBiqUeHHS HASBHOCTI EIEKTPOHHOTO JOKyMEHTa
(emeKTpOHHUX JaHMX) Ha NeBHUM MomeHT 4vacy: IlocranoBa KaOinery MiHicTpiB
VYkpaiau Big 26 tpas. 2004 p. Ne 680. — Pexxum poctymy: http://zakonO.rada.gov.ua/
laws/show/680-2004-n

IIpo 3arBepmxenns [Hopsaky poOOTH 3 €IEKTPOHHUMU JOKYMEHTAMH y JIIJIOBOJICTBI Ta
iX TMIArOTOBKU JI0 MEpeJaBaHHs Ha apXiBHE 30epiranHs: Haka3 MiHiCTepcTBa FOCTHUIIIT
VYkpaian Big 11 smcrom. 2014 p. Ne 1886/5. — Pexum nmoctymy: http://zakon3.
rada.gov.ua/laws/show/z1421-14.

IIpo 3arBepmkenHs IlpaBun opranizaiii ATOBOJICTBA Ta apxiBHOrO 30epiraHHs
JOKYMEHTIB y JepKaBHUX OpraHax, OpraHax MICIIEBOTO CaMOBpSIyBaHHS, Ha
MiIPUEMCTBAX, B YCTAHOBAxX 1 opraHizamisx: Haka3 MiHiCTepcTBa IOCTHUIlT YKpaiHu
Binx 18 weps. 2015 p. Ne 1000/5. — Pexum gocrymy: http://zakonb.
rada.gov.ua/laws/show/z0736-15.

Web-pecypcn

o Odiuiitauii caiitr BepxoBnoi Panu Ykpainu: http://zakon.rada.gov.ua.
o Prozorro: https://infobox.prozorro.org/news-mert/nakaz-minekonomrozvitku-680-

pro-zatverdzhennya-primirnoji-tendernoji-dokumentaciji.

o Odiniliauii caiit JlepkaBHOT MOAATKOBOI City)0m Ykpainu: https://tax.gov.ua.
o  Odimiiinuit CauT JlepxaBHOI1 CILyKOH CTaTUCTHUKU VYkpainu:

http://www.ukrstat.gov.ua.
Po3ain 7. Ilporpamue 3a0e3ne4eHHs HABYAJIbHOI M CIHUILTIHA
JMCTaHIIIHHAN Kypc B mporpamHiit ooononii Moodle;

HakKeT mporpamMuux mpoaykriB Microsoft Office;
MaKeT MporpaMHux nMpoaykTiB Microsoft Excel.


http://zakon0.rada.gov.ua/laws/show/1452-2004-%D0%A0%D1%97
http://zakon2.rada/
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http://zakon3.rada.gov.ua/
http://zakon0.rada.gov.ua/
http://zakon3/
http://zakon5/
http://zakon.rada.gov.ua/
https://tax.gov.ua/
http://www.ukrstat.gov.ua/
http://www.ukrstat.gov.ua/

