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Onuc HABYAJBHOI JUCIUILTIHI

MeTa BUBUEHHA
HABYAJbHOI AUCIUILIIHHA

HaOyTrs MaitOyTHIMH (axXiBIIMH TEOPETHYHHX 3HAaHb, BMIHb Ta MPAKTHYHUX HABUYOK 3
CKITaJaHHA Ta OOPOOKH OyXranTepchKoi MOKYMEHTaIlil, a TaKOX 11 BUKOPUCTAaHHS B yIIPaBIiHHI
6i3HECOM

TpuBajiicTh

5 xpeautiB €KTC/150 rogun (nexuii 20 rox., mpaktwdri 3ausTTs 40 rox., camocTiiiHa podoTta
90 ro.)

®opmMu Ta MeTOIU
HaBUAHHA

Ulekmii Ta mpakTH4HI 3aHATTS B ayAWTOpii Ta BHi3HI 3aHATTA, caMOCTiiiHa poOOTa T03a|
[PO3KJIAIOM, HAaBYaJbHI IUCKYCil, METOJH YCHOTO KOHTPOJIIO i CAMOKOHTPOJIO, iHIMBIIyajbHE
OIUTYBaHHSI

CucreMa mMOTOYHOrO Ta
MiCyMKOBOT0 KOHTPOJIIO

[loTouHMI KOHTPOJIb: BiNBiAYyBaHHSA 3aHATb, 3aXHCT JOMALIHBOIO 3aBIaHHS; OOrOBOPCHHS
Marepiany 3aHsTh; BUKOHAHHS HaBYaJbHUX 3aBJlaHb; JIOMOBI/I Ta nmpe3eHTalii, iX 00roBopeHHs;;
TeCTyBaHHS; IOTOYHA MOJyJIbHA poboTa

[TincymkoBuii koutposib: [IMK

bazoBi 3HaHHA

HasiBHICTE 3arajJbHUX €EKOHOMIYHUX 3HAHL

MosBa BuUKJIagjaHHA

YkpaiHcbka

IIepesik KOMIETEHTHOCTEH, AKI 3a0e3MeUye JaHA HABYAJIbHA AUCHUILIIHA, IPOTrPaMHi

pe3y/IbTaTh HaBYAHHA

IMporpamui pe3yJbTaTu HaABYAHHSI

KoMnereHTHOCTi, IKHMU NOBHHEH
OBOJIOAITH 3100yBay

ITPO2. PosymitT wMicue i

3HAYCHHA

00mixoBoi,| 3K01. 3aaTHICT BUMTHUCS | OBOJIOAIBATH CydYaCHUMH 3HAHHIMU,

AHATITHYHOI, KOHTPOJBHOI, MOJATKOBOI Ta CTAaTHCTUYHOI|
cucreM B iH(popMamiiiHOMY 3a0e3neueHHi KOpHUCTYBadiB
0071iKOBO-aHAMITHYHOT 1H(OPMAIIi] y BHpIIIeHH] MpoOIieM B
chepi  comiambHOi,  €KOHOMIYHOI 1  €KOJIOTIYHO]
BiIIIOBiJAIEHOCTI i JIIPUEMCTB.

[TIP03. BusHauaT CyTHICTH OO0’€KTIB OOJIKy, aHai3y,
KOHTPOJIIO, ayANTY, ONOJAaTKyBaHHs Ta PO3YMITH iX POJIb 1
MiCIIe B TOCIIOAAPCHKIill MisUTBHOCTI.

ITP06. PosymiTiH 0COONMBOCTI TNPAaKTUKH 3JiHCHEHHS
00IiKy, aHai3y, KOHTpPOJIIO, ayIUTy Ta OIIOJATKyBaHHS
IMISTTBHOCTI  MIANPHEMCTB  Pi3HUX (HOPM  BIIACHOCTI,

opraHizaniiHO-IPaBOBUX (GOpM TOCMOAAPIOBAHHS Ta

3K08. 3HaHHA Ta pO3YMIHHS MpeAMETHOI o0nacTi Ta PO3yMiHHS
nipodeciitHol AifIbpHOCTI;

3K11. HaBUYKHM BHKOPUCTAHHSA CY4YacHHMX IH(GOPMAIIMHUX CHCTEM 1
KOMYHIKaI[ifHIX TeXHOJIOTIH;

CKO3. 3pmartmicte 10 BimoOpakeHHA iH(OpMAIi MPO TOCIOAAPCHKI
omepariii  cy0’€KTiB  TOCHoJapioBaHHS B  ()iHAHCOBOMY Ta
YIpaBIiHCEKOMY OOJIIKY, 1X cHCTeMaTHu3allii, y3araabHeHHS Y 3BITHOCTI
Ta IHTepHpeTaIii st 3aJJ0BOJICHHs iHGOpMaIiifHUX TOoTped 0cid, 1o
MIPUHMAIOTH PIiIICHHS.

CKO06. 3pificHioBaTH OOJIIKOBI ~NpoLleAypu 13  3acCTOCYBaHHIM
crieniainizoBaHuX  iHQOpPMAIIMHMX  CHCTEM 1  KOMII IOTEPHHX
TEXHOJIOTIH.



http://www.buhoblic.puet.edu.ua/forstdd.php

BHIIB €EKOHOMIYHOT JisUIBHOCTI.

ITPOS. Po3ymitk opranizaiiiHO-eKOHOMIYHANH MeXaHi3M
[YIIPABJIIHHS TiAIPUEMCTBOM Ta OIIHIOBATH €(DEKTHBHICTH
BUKOPHUCTAHHSIM

OPUIHATTS ~ pillleHb 3

aHaiTH4HOI iH(OopMarii.

00JIIKOBO-|

TeMaTHYHUN IVIAH HABYAJIBHOI JUCITUILIIHI

HazBa Temu

Buau poGir

3aBaaHHA CAMOCTIHHOI po6OTH Y
po3pisi Tem

Mopayb 1. OcHOBH 0yXraJITepchbKOro JiJioBoACTBa

Tema 1. Cyrhictp 1
3HAYEHHS OyXIalTepChbKOTro
NIJIOBOJICTBA

BinBinyBaHHs 3aHSTB; 3aXHCT JIOMAIIHHOTO
3aBIaHHs; OOrOBOPEHHS Marepiany 3aHsTh;
BUKOHAHHS HABYAJIbHUX 3aB/IaHb; 3aBIaHHS
caMOCTiiHOT poOOTH; TECTyBaHHSI.

Jlatn  XapaKkTepuUCTHKy  HOPMAaTHBHO-IIPABOBHX
aKTIB, SIKUMH PETYJIOEThCS MOPSIOK JOKYMEHTALi
B OyXranrepcbKomy OOJiKY.

Tewma 2. CyTHICTB 1 TOPSAAOK
CKJIaJaHHSd TEPBHHHUX Ta
3BEICHUX OyXrajaTepchbKuX

BinBigyBaHHS 3aHITBH; 3aXHCT JOMAIITHBOTO
3aBJIaHHs;, OOTOBOPEHHs MaTepiany 3aHsTh;
BUKOHAHHS HAaBYaJbHUX 3aBIAaHb, 3aBIAHHS

[igroryBatu pedepar Ha omHy 3 Tem: «Ponb
MEPBUHHUX [OKYMEHTIB B YIpaBIiHHI Oi3HECOM)
abo «Hacmigku BiAICYTHOCTI ITEPBHHHUX

JIOKYMEHTIB. caMocCTiiHOT poOOTH; TECTyBaHHS. JnokymeHTiB y ®OIT»
Tema 3. B3aemM03B'130k Mk | BigBimyBaHHS 3aHATB; 3aXHCT JOMAIIHBOTO | 3MiHICHUTH MOPIBHAHHA (GOPM OyXralTepChKOTO
OyXranTepCchKUMHU 3aBIIaHHSA; OOTOBOPEHHS Marepialy 3aHATh; | OONIKY.

JIOKYMEHTaMH, OOJIIKOBHMHU
pericTpaMH i 3BITHICTIO.

BUKOHAHHS HABYAJIBHUX 3aBJIaHb; 3aBIAHHS
caMoCTiiHOT poOOTH; TECTYBaHHS.

Tema 4. OcHoBU opranizarii

BinBigyBaHHsS 3aHATH; 3aXHCT JOMAIIIHBOTO

[igroryBatu pedepar na temy «Ilpobmemu Ta

JIOKyMEHTOO00Iry Ha | 3aBIaHHs; OOTOBOPEHHsS MaTepiaily 3aHsTh; | MEePCHEKTHBU BIIPOBAKCHHS €JIEKTPOHHOT0
MiANPHEMCTBI. BUKOHAHHS HaBUYAJbHUX 3aBJaHb; 3aBJaHHS | JOKYMEHTOOOIry»
BunpaBieHHs MOMUIIOK y caMOoCTiHOT poOOTH; TECTYBaHHSI.
OyXxranTepchKux
JOKyMEHTax

Monayas 2. [IpakTH4Hi aceKTH 0yXraJTepcbKoro IiJIOBOACTBA
Tema 5. JlokyMeHTYBaHHS BinBinyBaHHS 3aHSATBH; 3aXHCT AOMAIIHBOrO | Po3pobuté  rpadik  JOKYMEHTOOOIry  OIHOTO
TOCIIOJAPCHKUX OTIepaliii 3 | 3aBJaHHSA;, OOTOBOPEHHS Marepially 3aHATh; | MEPBUHHOTO  TOKyMeHTy (Ha  BHOIp), SKHH
OCHOBHMMH 3aco0aMM Ta | BUKOHAHHS HaBUAIBHHUX 3aBJaHb; 3aBJaHHS | MIATBEP/PKYE pPyX  OCHOBHHX  3aco0iB  abo
BUPOOHUYINMU 3armacaMy | CaMOCTIiHHOT poOOTH; TeCTyBaHHS. BHPOOHHUYHX 3aI1aciB.
MiANPUEMCTBA. Hamatu pekomeHparii IM0A0  YAOCKOHAJCHHS

(hopMH TIEpBUHHOTO JIOKyMEHTY (Ha BHOIp), SKHUA
HIITBEPIKYE PYyX OCHOBHHX 3aco0iB abo
BUPOOHMYHMX 3ar1acis.

Tema 6. JloxymeHTyBaHHA
orepaiii 3 pyxy IpoIIOBHX
KOIIITIB, 32 PO3paxyHKaMu 3
MA3BITHUMHU 0co0aMu

BinBinyBaHHs 3aHTh; 3aXHCT JIOMAIIHBOI'O
3aBJIaHHs; OOTOBOPEHHsI MaTepially 3aHsTh;
BUKOHAHHSI HaBYaJbHUX 3aBJlaHb; 3aBJIaHHS
CaMOCTIHOT poOOTH; TECTyBaHHSI.

Po3pobutu  rpadik = JOKyMEHTOOOIry
NEepBUHHOTO  TOKyMeHTy (Ha  BHOIp),
HIATBEPIXKYE  PyX  TPOIIOBHX  KOIUTIB
PO3paxyHKH 3 IebiTopamu.

Hapmatn pexoMenpmamii 1ioJ0  yIOCKOHAJICHHS
(bopMH TIEpBUHHOTO JIOKyMEHTY (Ha BHOIp), KU

OJIHOTO
SIKAH
abo

MATBEPIXKYE  PyX TpPOIIOBHX  KOMITIB  abo
PO3paxyHKH 3 AeOiTopaMu.
Tema 7. IlepBunHi BinBinyBaHHs 3aHATH; 3aXUCT AOMamHBOro | Po3pobutn  rpadik  JOKyMEHTOOOIry  OJHOTO
JOKYMEHTH 3 OOJIIKY Ipalli i | 3aBAaHHs; OOTOBOPEHHsS MaTepially 3aHATh; | KaJpOBOrO JOKYMEHTY (Ha BUOIp).
3apo0OiTHoi matu. KaapoBe | BUKOHAaHHS HaBUYaJbHUX 3aBIaHb, 3aBHaHHs | Hamatu pekoMmMeHmaIili I0J0  YAOCKOHAJICHHS

JIIJIOBOJICTBO.

caMocCTiiiHOT poOOTH; TECTyBaHHS.

(opMH TIEPBHHHOTO KaJpOBOTO JOKYMEHTY abo
MIEPBUHHOTO JTOKYMEHTY IIOJ0 PO3PaxyHKIB 3
oriaty npami (Ha Bubip).

Tema 8. dinancoBa
3BITHICTH SIK JKEPEo
iHdopmaii A TPUAHSITTS

YIPABIIHCHKUX PilICHb.

BigBimyBaHHS 3aHSAThH, 3aXUCT JIOMAIIHBOTO
3aBlIaHHS, OOTOBOPEHHS Marepialy 3aHsTh;
BUKOHAHHS HaBYAJIbHUX 3aBAaHb; 3aBIaHHS

Hatn xapaktepucTuky pizHuX hopMm ¢iHancoBoi
3BITHOCTI.

caMOCTiiHOT poOOTH; TECTyBaHHS.
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IIporpamue 3a0e3re4yeHHA HABYAJIbHOI AUCHUILTIHHI

e  Tlaker nporpamuux npoaykris Microsoft Office.

ITosiTKa BUBUEHHA HABYAJBHOI AUCIUILIIHYA Ta OLIHIOBAHHA

Hoairnka ouinoBaHHA 3100yBa4iB BUINOI 0cBiTH. PoOOTH, sIKi 3MaOThCS i3 MOPYIICHHSM TEPMiHIB 0e3 MOBaKHUX MPUYHH,
OIIHIOIOTECSA Ha HIDKYY OWIHKY (75% Big MOXINBOI MaKCHMANbHOI KiNBKOCTI OamiB 3a BHA HisutbHOCTI). [lepeckimamaHHS MOZIYIiB
BiOyBa€THCS 32 HASBHOCTI IOBAXHUX MPUINH (HAIPHUKIIAM, JTIKAPHIHUN).

e Tlosoxennsi mpo opraHizauilo ocsiTHboro mnpouecy https://puet.edu.ua/wp-content/uploads/2023/06/polozhennya-pro-
organizacziyu-osvitnogo-proczesu-1.pdf

o TlonoxkeHHsI NPO MOPSIIOK Ta KpuTepii ONiHIOBaHHS 3HAHb, BMiHb Ta HABHMYOK 3100yBadiB BHMIIOI OCBiTH
https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_kryt_ocinyuvannya.pdf

o Tlopsmok  JikBigamii 3700yBauamMm  BHIIOI  ocBiTM  akajgemiunHoi  3a0opromanocti  https://puet.edu.ua/wp-
content/uploads/2023/07/por-likvid-akad-zaborgovanosti.pdf

o [loairnka moxo BigBinyBannsi. HapuaHHs BiOYBa€eThCSA B pEeXKHUMI OH-JIAlH 32 JOITOMOTOIO TUCTAHI{ITHUX TEXHOJIOTIH.

Hoairnka mono akagemiuynoi godpouecHocTi. 3700yBad MOBHHEH AOTPUMYBATHCS MPHUHIHINB aKaIeMidHOI TOOPOYECHOCTI,
30KpeMa HEIONYIICHHS aKaJeMidyHOro Ioiariaty, Qanbcuikamii, ¢alOpukamii, CIHCyBaHHS I dYac IOTOYHOrO, pPyOXKHOTO Ta
MiACYMKOBOTO KOHTpor0. CIHCYBaHHS MiJ Yac KOHTPOJNBHUX POOIT Ta MOTOYHHX TecTiB 3a00poHEHi (B T.4. i3 BHUKOPHCTAHHIM
MOOLTRHUX JeBaiiciB). MoOOUTBHI TPUCTPOi HO3BOJIIETHCS BUKOPUCTOBYBATH JIHMIIE IIiJi Yac OH-TalH TECTYBaHHS Ta IIiITOTOBKH
MPAaKTUYHHX 3aBJIaHb B mporeci 3aHATTs. B IIVET nitoTs:

o Kopuexc uecti cryaenra (https://puet.edu.ua/wp-content/uploads/2023/07/kodeks_chesti_studenta.pdf).

o TlosnoxeHHs npo aKajeMiuHy J100pPOYECHICTDHY (https://puet.edu.ua/wp-
content/uploads/2023/07/polozh_akadem_dobrochesnist.pdf).
o TlonoxeHHs npo 3anoGiraHHs BHNAIKIB aKajeMiYHOro naariaty (https://puet.edu.ua/wp-

content/uploads/2023/07/polozhennya-pro-zapobigannyavypadkam-akademichnogo-plagiatu.pdf)

o JlosiTHKa BU3HAHHSA pe3y.]1]>TaTiB HAaBYAHHA BUZHAYCHA TAKUMHU JOKYMEHTAMM:

e [IloJyio:keHHs PO NMOPSIAOK Nepe3apaxyBaHHA pe3y/ibTaTiB HABYAHHS, 3100yTHX B iHO3eMHHUX Ta BITYHM3HAHHUX 3aKJAJaX
ocsitu (https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_perezarah_rez_zvo.pdf).

o Tlonoxenns npo akageMiuyHy MOOiTbHICTH 3100yBayviB BUIIOL ocBiTH (https://puet.edu.ua/wp-
content/uploads/2023/07/polozha_pro_akademichnu_mobilnist.pdf).

e [Iloyi0keHHs MPO MOPSAIOK BU3HAHHS Pe3yJbTaTiB HABYAHHA 3400yTHX HLIAXOM HedopMajbHOi Ta/ado iHpopMaabHOT
oceitm  nocunanns;  (https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-poryadok-vyznannya-rezultativ-navchannya-
zdobutyh-shlyahom-neformalnoyi-ta-abo-informalnoyi-osvity.pdf).

HoaiTnka BupimeHHs KOHPIIKTHUX CUTYaIi:

e [Iloaoxennsa npo IIpaBuna BupimeHHs: KoHQJIIKTHUX cuTyauiid y IorTaBcbkoMy yHiBepcuTeTi eKOHOMiKM i Toprisui
(https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf)

o TlonokeHHST PO ameJsUil0 pe3yJbTaTiB MiICYMKOBOr0o KOHTpPoa Yy ¢opmi ekx3ameny (http://puet.edu.ua/wp-
content/uploads/2023/07/poloz_pro-apel_pidscontr.pdf)
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https://doi.org/10.32782/2524-0072/2022-39-49
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e YnoBHOBaxkeHa 0co0a 3 muTaHb 3amobGirannsi Ta BusiBjaenHs wopynuii (http://puet.edu.ua/zapobigannya-ta-protidiya-
korupciyi/).

IoaiTnka MiATPUMKH YYaCHHUKIB OCBITHLOI0O Ipomecy:

o Tlcuxonoriuna mixrpumka B ITYET: (http://puet.edu.ua/psyhologichna-pidtrymka-v-puet/).

e VYnoBHoBaxkenuii 3 mupas cryaentie IIYET (_ http://puet.edu.ua/other-divisions/studentskyj-
ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/ )

Be3neka ocBiTHBOTO cepemoBuma: [Hdopmailris npo OesneuHicTh ocBiTHROTO cepenoBuina [IYET naBenena y Brmai «be3neka
KUTTEIISITBHOCTI» http://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti/

OuiHoOBaHHA
[TincymKoBa oOIliHKa 32 BUBYCHHS HABYAJIFHOI AUCITUILTIHA PO3PaXOBYETHCS Yepe3 NOTOYHE OLiHIOBAHHS

MaxcumasibHa
KLIBKiCTH GaJs1iB

Buau poGir

Monyne 1 (temn 1-4): BimBimyBamus 3aHaTh (3 0Oanm); 3aXWUCT JAOMAIIHBOTO 3aBmaHHs (3 Ganm);
0o0roBOpeHHsT Martepiany 3aHATh (3 0ann); BUKOHAHHS HaBUAIBHHX 3aBiaHb (3 Oamw); 3aBIaHHS 50
camocTiiiHoi po6oTw (3 6anm); TectyBanms (5 GaiiB); moTo4YHa MOy IbHA poGoTa (30 GaniB)

Moayns 2 (temu 5-8): BinBimyBanus 3aHsTh (3 Oamu); 3axuct AomamHbOro 3aBaaHHs (3 Oann);

00roBopeHHsT MaTepiaiy 3aHsTh (3 Oanu); BUKOHAHHS HABYAIBHHX 3aBlIaHb (3 Oanu); 3aBIaHHsS 50
camocTiiiHoi po6otu (3 6amu); TectyBanus (5 6aniB); morouna MoayabHa podora (30 GasiB)
Pazom 100

IMIkasa omiHIOBaHHA 3100yBaviB BUIIO1 OCBITH 3a pe3yJibTaTaM/ BHBUYEHHS HABYAJIBHOI JVCIHUILTIHH

Cyma GaJiB 3a BCi BUAH Ouinka 3a . .
. . OniHka 3a HAIiOHAJIBPHOIO HIKAJIOI0
HaBYAJbHOI JiAJIBHOCTI mkaaow EKTC
90-100 A Bigminzo
82-89 B Hdyxe nobpe
74-81 C Hdobpe
64-73 D 3a10BIIEHO
60-63 E 3a10BUIBHO JOCTATHLO
35-59 FX He3a0BiibHO 3 MOKIIMBICTIO IIOBTOPHOT'O CKJIaAaHHs
0-34 £ He3anosiibHO 3 060B’513K(?.BI/IM l'IOBT(')pHI/IM BUBUYEHHSIM
HABYAIILHOT IUCIUTUTIHH
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