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Onuc HABYAJIBHOI JUCIUILTIHI

MeTa BUBUEHHA
HABYAJbHOI AUCIUILIIHHA

HaOyTrs MaiiOyTHIMM (axiBUsIMM TEOPETHYHHX 3HAHb, BMiHb Ta IPAKTUYHUX HABUYOK 3
CKJIaJaHHs Ta 00poOKHM OyXranTepchkoi TOKyMEHTallil, a TakoX 11 BUKOPUCTaHHS B yNpaBJiHHI
Oi3HECOM

TpuBajicTh

5 kpenutiB €EKTC/150 roaun (nekuii 20 rop., npaktudxi 3ansatts 40 roa., camocTiiina pobora
90 ron.)

®dopmMu Ta MeTOIU
HaBYaHHSA

Ulekuii Ta MpakTH4YHI 3aHATTS B ayauTopil Ta BHIi3HI 3aHATTS, caMoCTiiiHa pobora 1033
[PO3KJIaJOM, HaBYaJIbHI JUCKYCil, METOAM YCHOTO KOHTPOJIO 1 CAaMOKOHTPOJIIO, 1HMBIiTyaJIbHE
ONUTYBaHHS

CucreMa mMOTOYHOTIO Ta
MiCyMKOBOT0 KOHTPOJIIO

[ToTOYHMII KOHTPOJIb: BiABIAYBaHHS 3aHATh, 3aXWCT JIOMAalIHBOTO 3aBIaHHsI;, OOTOBOPEHHS
Marepiany 3aHsTh; BUKOHAHHS HaBYaJbHUX 3aBJlaHb; JIOMOBI/I Ta mpe3eHTalii, iXx 06roBopeHHs;;
TEeCTyBaHHS; IOTOYHA MOJYJIbHA poboTa

[TincymxoBwii KoHTpOsb: [IMK

Ba30Bi 3HaHHA

IHastBHICTH 3arajibHUX €KOHOMIYHUX 3HaHb

MoBa BUKJIaJaHHA

Ykpaincbka

IMepesaik KOMIIETEHTHOCTEMH, AKi 3a0e3meuye JaHa HaBYAJIbHA JUCIIMILIIHA, IPOrpaMHi

pe3y/IbTaTh HaBYAHHA

IMporpamui pe3yJbTaTu HaBYAHHSI

KommneTeHTHOCTi, AKMMH TOBHHEH
OBOJIOAITH 3100yBay4

ITP02. Pozymitn wMicue i

sHadeHHs  00sikoBoi,| 3KO01. 3maTHICTh BUUTHCS 1 OBOJIOMIBATU Cy9aCHIUMH 3HAHHSIMU;

AHAJTITUYHOI, KOHTPOJIbHOI, MOJATKOBOI Ta CTaTUCTUYHOI
cucteM B iHpopMamiiHOMY 3a0e3ledyeHHI KOPHCTyBauiB
00I1iKOBO-aHaAITHYHOT iH(pOpMalii y BupilIeHHI IpodiieM B
chepi  comianmbHOi,  €KOHOMIYHOi 1  €KOJIOTIYHO]
BiIIIOBiJAIEHOCTI i JIIPUEMCTB.

[TIPO3. BusHauatu CyTHICTH OO0’€KTIB OOJIKy, aHamizy,
KOHTPOJIIO, ayJUTy, OTIOJaTKyBaHHS Ta PO3YMITH iX POJb i
MiCIle B TOCTIOAAPCHKiil AisSMBHOCTI.

I[TP06. Po3ymiTH 0COOMMBOCTI TPaKTHKH 3AiHCHEHHS
00JiKy, aHalizy, KOHTPONIO, ayAUTy Ta OIOAATKyBaHHS
IMISTTBHOCTI  MIANPHEMCTB  Pi3HUX  (HOPM  BJIACHOCTI,

opranizauiiiHo-1paBoBux (OpPM  TrocrojaploBaHHS Ta

3K08. 3HaHHSA Ta pO3YMIHHS MpeIMEeTHOI 00JacTi Ta PO3yMiHHA
mpodeciifHol TisSMBHOCTI;

3K11. HaBUYKH BHKOPHCTaHHA CydYacHHMX iH(OpMaIifHHX cHCTEM i
KOMYHIKaIl[ifHIX TeXHOJIOTiH;

CKO03. 3pmartmicte 10 BimoOpakeHHA iH(OpMAIi MPO TOCIOAAPCHKI
omepanii  cy0’exkTiB  rocrojapioBaHHS B ()iHAHCOBOMY  Ta
YIPaBIiHCHKOMY 00Ky, IX CHCTeMaTH3allil, y3aralbHeHHs y 3BITHOCTI
Ta iHTepHpeTamii A1 3a0BoJIeHHs iHpopMmaniifHux morped ocid, 1o
MIPUIMAIOTh PillIeHHS.

CKO06. 3pificHioBaTH OOJIIKOBI  NpoLleAypH 13  3acCTOCYBaHHIM
crieliaii3oBaHUX  iHQOpPMAaIfHUX  CHCTEM 1  KOMII'IOTEPHHUX
TEXHOJIOTIH.



http://www.buhoblic.puet.edu.ua/forstdd.php

BHIIB €EKOHOMIYHOT JisUIBHOCTI.

ITPOS. Po3ymiTi opranizaiiiHO-eKOHOMIYHANH MeXaHi3M
[YIIPaBJIIHHS TiAIPUEMCTBOM Ta OIIHIOBATH €()EKTHBHICTH
BUKOPUCTAHHSIM

OPUIHATTS ~ pillleHb 3

aHaiTH4HOI iH(OopMarii.

00JIIKOBO-|

TeMaTHYHUHA IVIaH HABYAJIBHOI JUCIUILIIHI

HazBa Temu

Buau poGir

3aBaaHHA CAMOCTIHHOI podoTH Y
po3pisi Tem

Moayab 1. OcHOBH 0yXraJiTepchbKOro JiJioBoACTBa

Tema 1. Cythicte 1
3HAYEHHS OyXIalTepChbKOTro
NJIOBOJICTBA

BinBinyBaHHs 3aHSTB; 3aXHCT JIOMAIIHHOTO
3aBIaHHs; OOrOBOPEHHs Marepialy 3aHsTb;
BUKOHAHHS HABYAJIbHUX 3aB/IaHb; 3aBIaHHS
caMOCTitHOT poOOTH; TECTyBaHHSI.

Jlatm  XapakTepUCTHKy  HOPMAaTHBHO-IIPABOBHX
aKTiB, SIKUMH PETYJIIOEThCS MOPSIOK JOKYMEHTalii
B OyXranrepcbKomy OOJIiKY.

Tema 2. CyTHICTB 1 TOPSAAOK
CKJIaJaHHSd TEPBHHHUX Ta
3BEICHHUX OyXTaJNTepChKHX
JIOKYMEHTIB.

BinBimyBaHHS 3aHSITH; 3aXHCT JOMAITHBOTO
3aBJIaHHs;, OOTOBOPEHHs MaTepialy 3aHsITh;
BUKOHAHHS HAaBUYaJbHHUX 3aBJaHb, 3aBIAHHS
caMoCTiiHOT poOOTH; TECTYBaHHS.

HigroryBatu pedepar Ha omHy 3 TeMm: «Poip
MEPBUHHUX [OKYMEHTIB B YIpaBIiHHI Oi3HECOM)
abo «Hacmigku BiACYTHOCTI MTEPBHHHUX
nokymeHTiB y ®OII»

Tema 3. B3aeMO3B'30K Mix
OyXraiaTepchbKUMHu
JIOKYMEHTaMH, OOJIKOBHUMHU
pericTpaMH i 3BITHICTIO.

BinBigyBaHHS 3aHATH; 3aXHUCT JOMAIIHBOI'O
3aBJIaHHs; OOrOBOpPEHHS Marepiaiy 3aHsATh;
BUKOHAHHS HaBYaJbHUX 3aBJaHb; 3aBIaHHI
CaMOCTIIfHOT pOOOTH; TECTYBaHHS.

3MiACHATH TOPIBHAHHA (GOPM OyXTalTepChKOTO
00Ky

Tema 4. OcHoBM opranizarii

BingBigyBaHHsS 3aHATH; 3aXHCT JOMAIIHBOTO

[igroryBatu pedepar na temy «IIpobGmemu Ta

JIOKyMEHTO0O00Iry Ha | 3aBIaHHs; OOTOBOPEHHsS MaTepiayy 3aHsTh; | MEePCHEeKTHBU BIIPOBAPKCHHS €JIEKTPOHHOT0
MiANPHEMCTBI. BUKOHAHHS HaBUYaJbHUX 3aBJaHb; 3aBJaHHSA | JOKYMEHTOOOIry»
BunpaBieHHs MOMUIIOK y CaMOCTiHHOT poOOTH; TECTyBaHHSI.
OyXxranTepchKux
JIOKyMEHTax

Moayas 2. [IpakTH4Hi aceKTH 0yXTraJTepcbKoro IiJIOBOACTBA
Tema 5. JlokyMeHTyBaHHS BimBinyBaHHS 3aHSATBH; 3aXHCT AOMAIIHBOrO | Po3pobuté  rpadik  JOKYMEHTOOOIry — OIHOTO
TOCIIOJAPCHKUX OTIepaliii 3 | 3aBJaHHSA;, OOTOBOPEHHS Marepialy 3aHsATh; | MEPBUHHOTO  TOKyMeHTy (Ha  BHOIp), SKHH
OCHOBHMMH 3aco0aMM Ta | BUKOHAHHS HaBUAIBHHUX 3aBJaHb; 3aBJaHHS | MIATBEP/P)KYE pPyX  OCHOBHHX  3aco0iB  abo
BUPOOHUINMU 3armacaMy | CaMOCTIHHOT poOOTH; TeCTyBaHHS. BHPOOHHUYHX 3aI1aciB.
MiANPUEMCTBA. Hamatu pekomeHparii IM0A0  YIOCKOHAJCHHS

(bopMH TIEpBUHHOTO JIOKyMEHTy (Ha BHOIp), SKHUA
HIITBEPIKYE PYyX OCHOBHHX 3aco0iB abo
BHPOOHHUYHX 3aI1aciB.

Tema 6. JloxyMeHTyBaHHA
omepaiiiii 3 pyxy rpoIIOBUX
KOIIITIB, 32 PO3paxyHKaMu 3
MA3BITHUMHU 0co0aMu

BinBinyBaHHs 3aHATH; 3aXMCT JAOMAIIHBOTO
3aBJIaHHs; OOTOBOPEHHs MaTepially 3aHsiTh;
BUKOHAHHSI HaBYaJbHUX 3aBJIaHb; 3aBJIaHHS
caMOCTIfHOT poOOTH; TECTyBaHHSI.

Po3pobutu  rpadik = JOKyMEHTOOOIry
NEepBUHHOTO  JOKyMeHTy (Ha  BHOIip),
HIITBEPIKYE  PyX  TPOLIOBHX  KOIUTIB
PO3paxyHKH 3 IebiTopamu.

Hapmatn pexoMenpamii 1ioJ0  yIOCKOHAJICHHS
(bopMH TIEpBUHHOTO JIOKyMEHTy (Ha BHOIp), SKHUI

OJIHOTO
SIKAHN
abo

MATBEPIXKYE  PyX  TPOMIOBHX  KOIITIB  abo
PO3paxyHKH 3 AeOiTopaMu.
Tewma 7. TlepBunHi BinmBinyBaHHS 3aHSATBH; 3aXHCT JOMAIIHBOrO | Po3pobutu  rpadik  JOKYMEHTOOOIry  OJHOTO
JOKYMEHTH 3 OOJIiKY Ipalli 1 | 3aBIaHHs; OOTOBOPEHHsS MaTepially 3aHATh; | KaJpOBOrO JOKYMEHTY (Ha BUOIp).
3apo0OiTHoi Tatu. KaapoBe | BUKOHAaHHS HaBUYaJIbHUX 3aBIaHb, 3aBHaHHs | Hamatm pekoMeHmaIi I0J0  YIOCKOHAJCHHS

JIIJIOBOJICTBO.

caMocCTiiiHOT poOOTH; TECTyBaHHS.

(hopMH TIEpPBHHHOTO KaJpOBOTO JOKYMEHTY abo
MIEPBUHHOTO JJOKYMEHTY II[0JI0 PO3PaxyHKIB 3
orutaTH pani (Ha Bubip).

Tema 8. dinancosa
3BITHICTH SIK JKEPEo
iHdopmaii A TPUAHSITTS

YOPaBIIHCHKHAX PIIICHb.

BinBimyBaHHS 3aHSATh; 3aXUCT JIOMAIIHBOTO
3aBlIaHHS, OOTOBOPEHHS MaTepialy 3aHsTh;
BUKOHAHHS HaBYAJIbHUX 3aBJaHb; 3aBIaHHS

Hatn xapaktepuctuky pizHuX opMm ¢iHancoBoi
3BITHOCTI.

caMoCTiliHOT poOOTH; TECTyBaHHS.
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IIporpamHe 3a0e3leYeHHA HABYAIbHOIL JUCITHILIIHH

e  TIlaker nporpamuux npoaykris Microsoft Office.

ITosiTHEKAa BUBYUEHHA HABUAJILHOI JUCHHILIIHA Ta OIIHIOBAHHA

IMosiTka omiHIOBaHHA 3100yBaviB BUIIOI OCBiTH. POOOTH, sIKi 37aI0ThCA i3 MOPYIICHHSM TEPMiHIB 0€3 MOBaXHHWX IPHIHUH,
OIIHIOIOTBCSA Ha HIDKYY OMIHKY (75% Bim MOXKIMBOI MakKCHMalbHOI KITBKOCTI OalliB 3a BHJ disibHOCTI). [lepeckimamaHHs MOAYIiB
BiOYBa€THCS 32 HAIBHOCTI IOBAXHUX MPUINH (HATIPUKIIAM, JTIKAPHSIHIIA).

o Tlosoxennsi mpo opranidaniro ocsirHboro mpouecy https://puet.edu.ua/wp-content/uploads/2023/06/polozhennya-pro-
organizacziyu-osvitnogo-proczesu-1.pdf

o TIlonoxkeHHs1 MPO MOPSIIOK Ta KpuTepii ONiHIOBAaHHS 3HAHb, BMiHb Ta HABHYOK 37100yBauyiB BHINOI OCBiTH
https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_kryt_ocinyuvannya.pdf

o Tlopsimok  JikBigamii 3700yBauamMm  BHINOI  ocBiTM  akajgemiunHoi  3agoproBanocti  https://puet.edu.ua/wp-
content/uploads/2023/07/por-likvid-akad-zaborgovanosti.pdf

o [loaiTrnka moxo BigBinyBannsi. HapuaHHs BiOYBa€eThCSA B pEeXKHUMI OH-JIAlH 32 JOIMTOMOTOIO TUCTAHIIITHUX TEXHOJIOTIH.

Hoaitnka mono akagemiuynoi godpouecHocTi. 3700yBad MOBHHEH AOTPUMYBATHCS MPHUHIHINB aKaIeMidyHOI TOOPOYEeCHOCTI,
30KpeMa HENOIMyIIeHHS aKaJeMidyHOro IoiariaTy, (anbcudikamii, ¢adpukarii, cmucyBaHHS IIiJ] 4Yac MOTOYHOTO, pPyODKHOTO Ta
MiACYMKOBOTO KOHTpor. CIHCYBaHHS Wi Yac KOHTPOJNBHUX POOIT Ta MOTOYHHX TecTiB 3a00poHeHi (B T.4. i3 BHUKOPHCTaHHIM
MOOLTRHUX JeBaiiciB). MoOOUTBHI TPUCTPOi HO3BOJIIETHCS BUKOPUCTOBYBATH IIMIIE TiJ Yac OH-JalH TECTyBaHHSA Ta IIiJTOTOBKH
MPAaKTUYHHX 3aBIaHb B mporeci 3aHaTTs. B ITYET miroTs:

o Konexc uecti crymenra (https://puet.edu.ua/wp-content/uploads/2023/07/kodeks_chesti_studenta.pdf).

o TlonoxeHHs npo aKajeMiuHy 100pPOYECHICTDY (https://puet.edu.ua/wp-
content/uploads/2023/07/polozh_akadem_dobrochesnist.pdf).
o TlonoxeHHs npo 3anoGiraHHs BHNAIKIB aKajeMiYHOro naariaty (https://puet.edu.ua/wp-

content/uploads/2023/07/polozhennya-pro-zapobigannyavypadkam-akademichnogo-plagiatu.pdf)

e JlosiTHKa BU3HAHHSA pe3ym,TaTiB HaBYaHHA BU3HAYCHA TAKUMHU JOKYMEHTAMU:

e [IloJyiokeHHs PO NMOPANOK Nepe3apaxyBaHHs pe3yJbTATIB HABYAHHS, 3100yTHX B iHO3eMHHUX Ta BiTYM3HAHHUX 3aKJIafaX
ocsitu (https://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_perezarah_rez_zvo.pdf).

o Tlosoxenns npo akagemMiuHy MOOiTBHICTH 3100yBayviB BUIIOT ocBiTH (https://puet.edu.ua/wp-
content/uploads/2023/07/polozha_pro_akademichnu_mobilnist.pdf).

e [Ilosi0keHHS MPO MOPSAIOK BU3HAHHS Pe3yJbTaTiB HABYAHHA 3400yTHX HLIAXOM HedopMajbHOi Ta/ado iHpopmMaabHOT
oceitu  nocunannsn,;  (https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-poryadok-vyznannya-rezultativ-navchannya-
zdobutyh-shlyahom-neformalnoyi-ta-abo-informalnoyi-osvity.pdf).

HoaiTnka BupimeHHss KOHQIIKTHUX CUTYyali:

e [Iloaoxenns npo IlpaBuna BupimeHHss kKoHQJiKTHUX cuTyauiii y IlonTaBcbkomy yHiBepcuTeTi eKOHOMiKkM i TopriBii
(https://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf)

o TlonokeHHS TPO ameJsUil0 pe3yJbTATIB MiICYMKOBOr0 KOHTpPoa Yy ¢opmi ekx3ameny (http://puet.edu.ua/wp-
content/uploads/2023/07/poloz_pro-apel_pidscontr.pdf)
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e YnoBHOBaxkeHAa 0co0a 3 muTaHb 3amobGirannsi Ta BusiBjaenHs kopynuii (http://puet.edu.ua/zapobigannya-ta-protidiya-
korupciyi/).

IoaiTnka MiATPUMKH Y4aCHHUKIB OCBiTHLOTO MpoLecy:

o Tlcuxonoriuna minrpumka B ITYET: (http://puet.edu.ua/psyhologichna-pidtrymka-v-puet/).

e VYnoBHoBaxkeHuii 3 mnpaB cryaeutrie IIYET ( http://puet.edu.ua/other-divisions/studentskyj-
ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/ )

Be3neka ocBiTHbOrO cepenoBuma: [Hpopmaris npo Ge3nednicTb ocBiTHROTO cepenosuia [IYET naBenena y Bkiaaui «besneka
KUTTEIIsIBHOCTI» http://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti/

OiiHIOBaHHA
[lincymMKoBa OIliHKa 32 BUBYCHHS HABYAJIFHOI AUCITUILTIHI PO3PaXOBYETHCS Yepe3 MOTOYHE OIiHIOBAHHS
MakcuMajabHa
KUIBbKiCcTh OatiB

Buau poGir

Monyne 1 (temu 1-4): BimBimyBanHs 3aHaTh (3 0anm); 3aXMCT AOMAIIHBOrO 3aBmaHHs (3 Gann);
0o0roBOpeHHsT Martepiany 3aHATh (3 0ann); BUKOHAHHS HaBUAIBHWX 3aBiaHb (3 Oamw); 3aBIaHHS 50
camocTiiiHoi po6oTH (3 6anm); TectyBanHs (5 6aiiB); moToYHA MOy IbHA poGoTa (30 GaniB)

Moayne 2 (temu 5-8): BigBimyBanus 3aHsTh (3 Oamu); 3axuct AoMmamHbOro 3aBaaHHs (3 Oann);

00roBopeHHsT MaTepiaiy 3aHsTh (3 Oani); BUKOHAHHS HABYAIBHHX 3aBIaHb (3 Oanu); 3aBIaHHS 50
camocTiiiHoi po6otu (3 6amu); TectyBanus (5 6aniB); morouna moaynpHa podora (30 GastiB)
Pazom 100

IIIkajia oiHIOBaHHA 3100yBaviB BHIIOI OCBITH 34 pe3y/ibTaTAMM BHBUEHHA HABYAJIBHOI AUCIHHILIIHHI

Cyma GaJiB 3a Bci BUau Ouinka 3a . .
HaBYAJIBHOI AIAJILHOCTI mxkasow CKTC Oninka 3a HAIOHAILHOIO IKATIOI0
90-100 A Bigminzo
82-89 B Hyxe nodpe
74-81 C Hdobpe
64-73 D 3a10BIIILHO
60-63 E 3a10BUIBHO JOCTATHLO
35-59 FX He3a0BiibHO 3 MOKIIMBICTIO IIOBTOPHOT'O CKJIaAaHHs
0-34 £ He3anosinbHO 3 060B’$I3K(?.BI/IM l'IOBT(')pHI/IM BUBYEHHSIM
HABYAJILHOT TUCHUIUTIHHA
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