BUILIM HABUAJIbHUU 3AKJIAJl YKOOIICITIJIKH
«IIOJITABCbKWUH YHIBEPCUTET EKOHOMIKU I TOPTIBJII»

HaB4ya/sibHO-HAayKOBHUU IHCTUTYT LEHHOI OCBIiTH
Kadeapa 6yxranrtepcbkoro o6Jiiky i ayaurty

CJIABYC

HaB4YaJIbHOI JUCLUIIJiIHA
«BYXTAJITEPCBKE ALVZIOBO/ICTBO B YIIPABJITHHI BIBHECOM »

Ha 2021-2022 HaBYaJIbHUM piK

Kypc ta cemectp BUBUEHHS

2 kypc, 4 cemectp

OcCBiTHS IporpamMa/crertiasi3aris

«OO0ITiK 1 ayauT)

CreniayibHICTh

071 «O06miK 1 ONOATKYBaHHSD)

l"any3s 3HaHb

07 - YnpasiiHHS Ta aIMiHICTPYBaHHS

CryrmiHb BUIIOi OCBITH

OakanaBp

[1IB HIIII, sxkuit Bege AaHYy AUCLUILIIHY,
HAyYKOBUH CTYIiHb i BUeHe 3BaHHS,
rnocajga

Apriox-ITaciora Osrena BacwriBHa

K.€.H., JOLIEHT
OOoLEeHT KabeapUu 6YXTraJTepChbKOro 06JIKY i ayIUuTy

KonraktHuii Tenedox

+38-099-728-76-30

EnekTpoHHa aapeca

ev10111988@gmail.com

Po3kiiag HaBYaJILHUX 3aHATH

http://schedule.puet.edu.ua/

Koncympramii

ouna http://www.buhoblic.puet.edu.ua/forstdd.php
OH-JIAMH: eJIEKTPOHHO ToITor, MH-1T 3 09.00-16.00

CropiHKa TUCTAHIIIHHOTO KypCy

https://el.puet.edu.ua/

Onuc HaBYAJIBHOI AU CIUILIIHN

MeTa BUBUEHHA
HaBYAJIbHOI AUCIUILIIHA

HaOyrrs MailOyTHIME (axiBLISIMU TEOPETUUHHUX 3HaHb, BMiHb Ta MPAKTUYHUX HABUYOK 3
CKJIaJIaHHs Ta 00pOOKH OyXraJiTepchKol JOKYMEHTallii, 8 TaKoX ii BUKOPUCTaHHS B
yrpaBJIiHHI 613HECOM

TpuBaicTh

5 kpenuriB €EKTC/150 romun (nexuii 20 rox., npaktiyti 3anstts 40 rox., caMmocTiiiHa poboTa
90 rog.)

®dopmMu Ta MeTOAU
HaBYaHHA

Jlexuii Ta MpakTH4YHI 3aHATTS B ayauTOpil Ta BHUI3HI 3aHATTS, CaMoCTiiiHa podora mo3a
PO3KIIa0M

CucreMa MOTOYHOTO Ta
MiCyMKOBOTO KOHTPOJIIO

[loTouHui KOHTPOINIL: BIIBIMYBaHHS 3aHTh; 3aXHCT JOMAIIHBLOIO 3aBIaHHS; OOrOBOPEHHS
MaTepiajly 3aHiTh, BHKOHAHHS HABYaJbHUX 3aBJaHb, JONOBIIl Ta TMpe3eHTalil, ix
00TOBOPEHHS; TECTYBaHHS; TOTOYHA MOIYJIbHA POOOTa

[TincymkoBuii koHTpons: [IMK

Ba3oBi 3HaHHA

HasiBHIiCTE 3arajiIbHUX €KOHOMIYHHUX 3HAaHb

MoBa BUKJIaJaHHA

YkpaiHcbka

Ilepesrik KOMIIETEHTHOCTE, AKi 3a0e3Meuye JaHa HABYAJIbHA JUCIHUILIIHA, IIPOTrPaMHi

pe3yJbTaTu HaBYaHHA

IIporpamMHi pe3y/ibTaTH HABYAHHS

KoMnereHTHOCTI, AKUMH IIOBUHEH
OBOJIOAITH 3700yBa4

® pPO3yMITH MicIe i 3Ha4YeHHS OOJIIKOBOi CHCTEMH B
iH(popMatiiiHOMY 3a0e31e4eHHI KOPUCTYBadiB00IiKOBO-

AHAJIITUYHOI iHpOpMAIIii;

® BH3HAYATU CYTHICTh 00’€KTiB OONIKY Ta pO3yMITH iX | e

® 3/IaTHICTH BUMTHCS i OBOJOAIBATH CY9aCHUMHU 3HAHHIMIL,
® 3HAHHI Ta pO3YMIHHA TpenMeTHOoi OO0JNIacTi Ta PO3YMIiHHA
podeCiifHOl AisITHHOCTI;

HAaBUYKH BUKOPHCTaHHS CyYacHUX IHQOPMAIIMHUX CHCTEM 1

POTH 1 MicCIle B TOCTIONAPCHKIi MisSUTBHOCTI ;

® BOJIOJITH METOAWIHUM iHCTPYMEHTApieM OOIIKY;

e BUSBJATH HABUYKU TIOIIYKY, 30MpaHHA Ta aHATI3Y
iH(popMmarii, PO3paxyHKy TTOKAa3HUKIB TUTS
OOTPYHTYBaHHS yIPaBIIIHCHKUX PIllICHB;

® BUSBIITU HABUYKH OpPTaHi3aliiHOTO MPOSKTYBAHHSI.

KOMYHIKaIifHIX TEXHOJIOTIH;
® 3aTHICTE 1O BigoOpakeHHS iHOpMamii MpPo  TOCIOJapChKi
orepanii cy0’€KTiB TOCMONAPIOBaHHSA B TIEPBHHHUX Ta 3BEICHUX
OyXranTepchbKHX TOKYMEHTaXx;
e 37iiicHIOBaTH  OOJIIKOBI  MpoOmEAypHM i3  3aCTOCYBaHHSIM
crierianizoBaHux iH(YOPMAaIHHIX CUCTEM i1 KOMII IOTEPHUX TEXHOJIOTIN
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TeMaTUYHUNI IVIAH HABYAJBHOI U CIUILIHHA

Ha3Ba TeMu

Buau poGir

3aBaaHHA CAMOCTiHHOI poGOTH Y
po3pisi Tem

Monayas 1. OcHOBH OyXrajaTepcbKOro AiJ10BOICTBA

Tema 1. Cyrhicth 1
3HAYEHHS OyXTalTepChbKOro
IJIOBOJICTBA

BinBinyBaHHS 3aHSTBH; 3aXHCT JIOMAIIHBOTO
3aBJaHHs; OOrOBOPEHHS MaTepiajly 3aHsTh;
BHUKOHAHHSI HABYAJILHHUX 3aBJaHb; 3aBJIaHHS

CaMOCTIiHOi poOOTH; TeCTyBaHHS.

Jati  XapaKTepHCTHKy  HOPMAaTHBHO-IIPABOBHX
aKTiB, SIKUMH PETYIIOETHCS TOPSIOK JOKYMEHTAIT
B OyXraJITepcbKOMY OOJIKY.

Tema 2. CyTHicTb 1 TOpSIOK
CKJaJiaHHs TIEPBUHHUX Ta
3BEJICHUX OyXraJlTepchKUX

BinmBinyBaHHs 3aHATH;, 3aXUCT JOMAITHBOTO
3aBJaHHs;, OOTOBOPEHHS MaTepialy 3aHSTh;
BUKOHAHHS HaBYAJIbHUX 3aBJaHb; 3aBJIaHHS

[MigroryBatin pedepar Ha oxHy 3 Tem: «Pomb
MEPBUHHHUX JIOKYMEHTIB B YIPAaBIiHHI Oi3HECOM»
abo «Hacnigku BiJICYTHOCTI TIEPBHHHUX

JIOKYMEHTIB. CaMOCTiifHOT poOOTH; TECTyBaHHSI. nokymentiB y ©@OIT»
Tema 3. B3aemo3B'si30k Mixk | BinBimyBaHHS 3aHATH; 3aXHCT JIOMAIIHBOTO | 3MIMCHUTH MOPIBHSHHSA GOpPM OyXTanaTepchbKoro
OyXrantepcbKUMHU 3aBJaHH; OOTOBOpEHHs MaTepiaily 3aHsTh; | OOMIKY.

JIOKYMEHTaMH, OOJIKOBHUMU
pericTpamMu i 3BiTHICTIO.

BUKOHAHHS HaBUAIBHUX 3aBJaHb; 3aBJIaHHS
CaMOCTIifHOT poOOTH; TECTyBaHHSI.

Tema 4. OcHoBu opraHizanii

BinBinyBaHHs 3aHATH, 3aXUCT JIOMAIITHbOIO

[MigroryBatn pedepatr Ha Temy «[Ipobnemu Ta

JIOKyMEHTO000ITY Ha | 3aBJaHHs; OOrOBOpEHHs MaTepially 3aHsTh; | MEPCHEKTUBU BITPOBAJPKEHHS €JIEKTPOHHOT'O
T AIPHEMCTBI. BUKOHAHHSl HAaBYaJIbHUX 3aBJIaHb; 3aBJaHHS | JIOKYMEHTOOOIry»
BumnpasneHHs: TOMHIIOK y CaMOCTIHOi poOOTH; TECTyBaHHS.
OyXranTepchbKux
JIOKyMEHTaxX

Monyas 2. IlpakTHuHi acneKkTH 0yXrajJrepcbKoro AiJ10BoCTBA
Tema 5. JlokyMeHTyBaHHS BinBigyBaHHS 3aHsTh; 3aXUCT AOMalHbOro | Po3podutu  rpadik  JAOKYMEHTOOOITY  OHZHOTrO
rOCIIOJIAPCHKUX OIEepaliii 3 | 3aBJaHHs; OOrOBOpEHHsS MaTepially 3aHsTh; | IEPBUHHOTO  JOKyMEHTy (Ha BHOIp), sKui
OCHOBHMUMHM 3ac0o0aMU Ta | BUKOHaHHS HAaBUYaJbHUX 3aBJiaHb; 3aBAaHHs | MIATBEPUKYE pPyX  OCHOBHUX  3aco0iB  abo
BUPOOHUUUMHU 3amacamMu | camocTiiiHOI poOOTH; TeCTyBaHHSL. BUPOOHMYHX 3aI1aciB.
i ANPUEMCTBA. Hagatm pexkomeHzamii MION0  yAOCKOHAJICHHS

(hopMH TIEPBUHHOIO JOKyMEHTY (Ha BUOIp), SIKHiA
MIITBEP/IKYE PyX OCHOBHHX 3aco0iB abo
BUPOOHMYHMX 3aI1aciB.

Tema 6. JlokyMeHTyBaHHA
orepaniif 3 pyxy rpoHIOBHX
KOIITIB, 32 PO3paxyHKaMH 3
Mi3BITHUMHU 0CO0aMH

BinBinyBaHHs 3aHATH; 3aXHCT JIOMAIIHHOTO
3aBJIaHHs; OOTOBOPEHHsI Matepially 3aHsTh;
BHKOHAHHSI HABYAIBHUX 3aBIaHb; 3aBIAHHS
CaMOCTIHOi poOOTH; TECTyBaHHS.

OIHOTI'O
SKUH
abo

Po3pobutt  rpadik  TOKyMEHTOOOIry
MEpBUHHOIO  JIOKYMEHTY (Ha  BHOIp),
MIATBEPIXKYE  PyX  TPOIIOBHX  KOIITIB
PO3paxyHKH 3 Je0iTOpaMu.

Hapmatn pexomenpamii momo  yIOCKOHAJICHHS
(hopMH TIEpBUHHOIO JOKyMEHTY (Ha BUOIp), SIKHiA

MIATBEPIXKYE  PyX  TPOIIOBHX  KOIITIB  abo
PO3paxyHKH 3 1e0ITOPaMH.
Tema 7. TlepBunHi BinBinyBaHHS 3aHATH, 3aXHCT JIOMAIIHBOro | Po3podut  rpadik  JOKyMEHTOOOI'Y  OIHOro
JOKYMEHTH 3 oOJIiKY Ipali 1 | 3aBIaHHs; OOTOBOPEHHS MaTepialy 3aHsTh, | KaJpoBOro JOKYMEHTY (Ha BUOIp).
3apobiTHOI mnaTtu. KanpoBe | BUKOHAHHS HAaBYANBHHX 3aBlaHb; 3aBHaHHs | Hamatm pekoMeHpamii LIO0  YIOCKOHAICHHS

IIIJIOBOICTBO.

CaMOCTIHHO{ pOOOTH; TeCTYBaHHS.

(opMH TIEPBHHHOTO KaJpOBOTO JOKYMEHTY abo
NEPBUHHOTO JIOKYMEHTY IIOJ0 PO3paxyHKiB 3
ornIaTy mpari (Ha BHOIp).

Tema 8. ®inancoBa
3BITHICT 5K JOKEpeso
iHpopMarlii it TPUAHATTS
YIPaBIIHCHKUX PIillICHb.

BinigyBaHHS 3aHATH; 3aXHUCT JAOMAIITHHOTO
3aBJaHHI, OOTOBOpEHHS MaTepially 3aHsTh;
BUKOHAHHS HABYAJIHHUX 3aBJIaHb; 3aBIaHHS

Jatu xapakTepucTuky pizHux ¢GopMm (hiHaHCOBOT
3BITHOCTI.

CaMOCTIHHO{ pOOOTH; TECTYBaHHS.

Indopmaniiini mxepesra

1. ByxranrepchKuii OOJIiK Y TOPTIiBIII Ta peCTOPaHHOMY TOCIIOAAPCTBi: HaB4ansHuit mociouuk / I1. O. Kymwk, JI. 1. Kosais,
@. ®. Maxkapuyk. — K.: Marnouis, 2019. — 503 c.
2. Boponina B. JI. TlepBunHa Oyxranrepcbka jgokymenTaiis |EnekTpoHHH# pecypc] : HaBYAIbHO-METOANYHUI TTOCIOHHK /
B. JI. Boponina, FO. O. HouoBHa. — Enexrponni mani. — ITonrasa : ITYET, 2017. — 1 emekrpon. ont. auck (CD-ROM) . —
Hazsga 3 expany. — PexxuMm goctymy: nokansHa mepexa [TYET
3. JloxymeHTyBaHHS B Oyxranrepchbkomy o0miky: nmpouecHnii miaxia: moHorpadis / C.®. Jlerenuyk, K.O. Bonscbka, O.B.
Bakyn. — IBano®pankiscek: Bunasens Kymip I'. M., 2016. — 228c¢




4. Kim IO. I'. Byxrantepcbkuii Ta IONaTKOBHIA OOJIIK: IEPBUHHI IOKYMEHTH Ta TOPSIOK IX 3aIIOBHEHHS . HABYAJIbHUH
noci6auk s By3ie / FOpiii I'ennaniiiopru Kim . — Kuis : LIYJI, 2014 . —599 ¢

5. Ilnakcienko B.f. O6iik, omomaTkyBaHHS Ta ayauT . Hapy. moci6. [ cTyn. Bummx waBu. 3axi.] / B.S. [lnakcienko,
10.A. Bepura, B.A. Kymuk. €.A. Kaprieako. — Kuis : LIYJI. 2019. — 509 c..

IIporpamue 3a0e3neuyeHHA HABYAJIBHOI AUCIUILTIHIA

e  Tlaker mporpamuux npoaykrie Microsoft Office.

IMTosiTKA BUBYEHHA HABYAJIbHOI AUCIUILIIHY Ta OIIHIOBAHHA

e  [lomiTHKa NI0/10 TEPMiHIB BUKOHAHHS Ta MEpecKIalaHHs: 3aBIaHHs, SKi 3/1aI0ThCS 13 MOPYIICHHSM TEpMiHIB 0e3 MOBaKHUX
NPUYKH, OI[HIOIOTHCS Ha HWKYY OWIHKY (75 % Big MOXIMBOI MaKCHMAllbHOI KiTBKOCTI OaiiB 3a BHI [isUTBHOCTI).
[NepecknamanHas MOAYIIiB BiOYBAa€ThCs 13 103BONY MPOBIAHOIO BHKJIANaya 3a HAsBHOCTI MOBAXHUX MPHYMH (HAPUKIIAJ,
JIKapHSIHUH).

e  [lomiThka OI0/10 aKaAeMiyHOI JOOPOYECHOCTi: CIUCYBAaHHS IIiJ] YaC BUKOHAHHS MOTOYHHMX MOIYJIBHUX POOIT Ta TECTYBaHHS
3a00pOHEHO (B T. Y. 13 BAKOPUCTaHHAM MOOIJIBHUX AeBaiiciB). MoOUIBHI MPHUCTPOI AO3BONSETHCS BUKOPUCTOBYBATH JIMIIIE TTi]T
Yac OH-JIaliH TECTyBaHHS Ta MiATOTOBKH NPaKTHUYHUX 3aBIaHb B MPOLECI 3aHSITTSL.

e  [lomiTHKa 1010 Bi/ABITYBaHHS:
BiJIBiZlyBaHHSI 3aHSTh € OOOB’SI3KOBUM KOMITOHEHTOM. 3 00’€KTMBHHMX NpPUYMH (HAaNpUKIa, XBOpoOa, MpaleBiallTyBaHHs,
CTa)KyBaHHs) HABYAHHS MOXe BiOyBaTHCh B OH-TaiiH ¢opmi (Moodle) 3a moromkeHHsIM i3 TIPOBiTHUM BHKIIAIaueM.

o  TlomiTHka 3apaxyBaHHs pe3ynbTaTiB HedhopmanbHoi ocBiti: http://puet.edu.ua/uk/publichna-informaciya.

OniHIOBaHHA
[TizcymKoBa OIiHKa 32 BUBUYEHHSI HABYAJIBHOI JIMCLUIUTIHU PO3PaXOBYEThCS Uepe3 MOTOYHE OLIHIOBaHHS

MakcuMajibHa

Buau pooir . . .
Au p KLJIBKICTH Oas1iB

Moayns 1 (temu 1-4): BimBimyBanus 3amsaTh (3 Ganm); 3aXWCT JOMAIHBOrO 3aBaaHHs (3 Gann);
00rOBOpEHHsT Matepiany 3aHATh (3 6asn); BUKOHAHHS HABYAJIbHHUX 3aBaaHb (3 Ganu); 3aBIaHHs 50
camocrtiitHol pobotu (3 6ann); TecryBanns (5 6amis); motouHa MoayinbHa poboTa (30 6asiB)

Monyns 2 (temu 5-8): BimBimyBauHs 3aHATh (3 6anm); 3aXHCT JOMAIIHBOTO 3aBaaHHs (3 Gann);

00rOBOpEHHST Matepiany 3aHATh (3 6asn); BUKOHAHHS HaBUYaJbHHUX 3aBaaHb (3 Gaiu); 3aBIaHHs 50
camocrtiitHol pobotu (3 6amn); TecryBanus (5 6aiiB); norouna MmoayiabHa pobota (30 6asiB)
Pazom 100

IIIkasia oiHIOBAaHHA 37100yBaYiB BHIIOI OCBITH 3a pe3yJIbTATAMH BUBUEHHA HABUAJIBHOI AUCHUILTIHU

Cyma GasiB 3a Bci BUIu Ouinka 3a . .
HaBYAJIBHOI AIAJIBHOCTI mkaaow EKTC Oninka 3a HAILIOHATEHOIO WIKAJIOK0
90-100 A BingMinzo
82-89 B Hyxe nobpe
74-81 C Jobpe
64-73 D 3a10BIJIBHO
60-63 E 3a10BIIBHO TIOCTATHHO
35-59 FX He3a10BiIbHO 3 MOMKIJIMBICTIO TIOBTOPHOT'O CKJIAIAaHHS
0-34 F HesanosineHo 3 060B’${3K(?.BI/IM HOBT(')pHI/IM BUBYEHHIM
HaBYAILHOI AMCIMIIIIHHA
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