ITIOJITABCHKUM YHIBEPCUTET EKOHOMIKH I TOPI'IBJII

HaBuanbHO-HAayKOBUI 1HCTUTYT AEHHOI OCBITH
Kadenpa Oyxranrepcbkoro oOJIKy 1 ayauTy

CUJIABYC

HaBYaJIbHOI JUCUUILIIHU

«BYXT'AJITEPCBKE AIJIOBOACTBO B YIIPABJIIHHI BI3BHECOM»

Ha 2023-2024 naBuanbHUM PiK

Kypc Ta cemectp BUBUEHHS

2 kypc, 1 cemectp

OcBiTHS TIporpamMa/crertiasi3aris

«OO0TiK 1 ayauT)

CreriaJibHICTh

071 «O06miK 1 ONOATKYBaHHSD)

l"any3s 3HaHb

07 «YmpaBiiHHS Ta aAMiHICTPYBaHHS»

CryriHb BUIIOi OCBITH

OakanaBp

[TIB HIIII, axuit Bege naHy OUCLIUIIAIHY,
HAyKOBHH CTYIIiHB 1 BYeHE 3BaHH4,
ocaza

Miaska Aana IBaHiBHA

K.€.H., IOLEHT
3aBinmyBadka Kadeapu OVXraare pcbKOro 00AiKY i ayauty

KonraktHuit TenedoH

+38-050-729-31-34

EnekTpoHHa aapeca

allamilka39@gmail.com

Po3kiiag HaBYaJILHUX 3aHSITh

http://schedule.puet.edu.ua/

Koncymnpramii

ouna http://www.buhoblic.puet.edu.ua/forstdd.php
OH-JIAHH: eJIEKTPOHHOI NomTor, nH-nT 3 09.00-16.00

CropiHka TUCTaHIIHOTO KypCy

https://el.puet.edu.ua/

Onuc HaBYAJIBHOI AU CIUILIIHN

Mera BUBUeHHA

HaBYATBHOI AMCHUIVIIHA  [5ispccom

HaOyrrs mailOyTHIMH (axiBISAMH TEOPETUUHHX 3HAHb, BMIiHb Ta IMPAKTUYHHX HABHYOK 3
CKJIaJIaHHs Ta 00pOOKH OyXrajTepchbKoi JOKYMEHTallil, a TakoXk 11 BUKOPHCTaHHS B YIPaBJIiHHI

TpusaiicTb 90 ron.)

5 kpenuriB €KTC/150 romun (niexuii 20 rox., npaktiyti 3anstts 40 rox., caMmocTiiiHa poboTa

®dopmu Ta MeTOAU
HaBYaHHA
OIMUTYBaHHS

Ulekuii Ta mpakTWU4HI 3aHSATTS B ayAuTopil Ta BUI3HI 3aHATTSA, CaMOCTiiiHA podoTa 1033
[PO3KIIAIOM, HaBYallbHI JMCKYCil, METOAM YCHOTO KOHTPONIO 1 CAMOKOHTPOIIO, 1HIMBITyallbHE

CucreMa MOTOYHOTO Ta
MiCyMKOBOTO KOHTPOJIIO

[Moro4HMI KOHTPONB: BiABIAYBaHHS 3aHSiTh, 3aXHUCT JOMALIHBOrO 3aBIAHHSI; OOTOBOPCHHS
MaTepiajly 3aHsTh; BUKOHAHHS HABYAJLHHUX 3aBJaHb; JIOMOBIJI Ta Mpe3eHTallil, iXx oO0roBopeHHs;
TeCTyBaHHsL; IIOTOYHA MOIYJIbHa poOoTa

[TincymkoBuii koHTpoIb: [IMK

Ba3o0Bi 3HaHHA
(6a30BUi1 piBEHB)

HasiBHICTD 3arajibHUX €KOHOMIYHHMX 3HaHb, OCHOBU OYXTraJTepChKOro oOIiKy, (hiHaHCOBHI OOIIK

MoBa BUKJIaJaHHA

YkpaiHcbka

Ilepesrik KOMIIETEHTHOCTEM, AKi 3a0e3Meuye JaHa HABYAJIbHA JUCIHUILIIHA, IIPOTrPaMHi
pe3yJIbTAaTH HABYAHHA

IIporpamui pe3yJbTaTH HABYAHHSA

KoMneTeHTHOCTi, IKHMH MOBHHEH
OBOJIOITH 3100yBa4

[MP02. Po3ymitu Micre 1 3Ha4eHHS  OOJNIKOBOI,
QHAJIITUYHOI, KOHTPOJBHOI, TOJATKOBOI Ta CTATHCTHYHOI
cucreM B iH(opMaIiiiHOMy 3a0e3ledeHHi KOpHCTYBadiB|
00TiKOBO-aHAMITHYHOL iH(OpMaIIii y BHpIlIeHHI TPOOIeM B
chepi  comianbHOi,  €KOHOMIYHOI 1  EKOJIOTiYHOi
BiIMTOBiTATEHOCTI ITi IIPHUEMCTB.

[TPO3. Bu3nauatu CyTHICTH 00’€KTiB OONIKY, aHami3y,
KOHTPOJIIO, ay/INTY, OMOJATKyBaHHS Ta PO3YMITH iX poIb i
MicCIle B TOCHIOAPCHKIH JisSITEHOCTI.

ITP06. Po3ymiTé 0COONMBOCTI TPAKTUKH 3AIHCHEHHS
00JTiKy, aHasli3y, KOHTPOJIO, ayIuTy Ta OMOJATKYBaHHS

ITSUTBHOCTI  MNPHEMCTB  PI3HUX  (OPM  BIIACHOCTI,

3KO01. 3naTHiCTh BUMTHCS | OBOJIOAIBATH CYYaCHUMHY 3HAHHIMI,

3K08. 3HaHHS Ta pPO3yMiHHSA TpEeIMETHOI 00JacTi Ta PO3YMIHHA
podeCiifHOl AisITBHOCTI;

3K11. HaBUYKH BHWKOPWCTAHHS Cy4YacHMX iH(OpMAIiiHUX CHCTEM i
KOMYHIKaIifHIX TEXHOJIOTIH;

CKO03. 3patHicTe 10 BimoOpakeHHs iH(pOpMaIlii Mpo TOCHOAapChKi
omepamii  cy0’ekTiB  rocmomapioBaHHSI B (iHaHCOBOMY  Ta
VIIPaBIIiHCEKOMY OOITIKY, IX CHCTEMaTH3allii, y3aralbHEHHS Y 3BITHOCTI
Ta iHTepmpeTamnii A 3aJ0BOJCHHS iH(popMaIiitHux moTped ocib, 1o
MIPUAMAIOTh PIIIICHHS.

CKO06. 3giiicHroBaTH  00JIKOBI
criemiai3oBaHuX  iH(opMariianx

TIpOLIeAYpH i3
CHUCTEM i

3aCTOCYBaHHIM
KOMIT' FOTEPHHX



http://www.buhoblic.puet.edu.ua/forstdd.php

opraHi3amiiHO-IIpaBoBUX  (hopM
BHIIB €KOHOMIYHOI JisJIBHOCTI.

[TP0OS. PosymiTn opraHi3aniiiHO-€KOHOMIYHHH MeXaHi3M
YIIpaBIIiHHS ITiIIPHEMCTBOM Ta OILIHIOBAaTH €(DEKTHBHICTD
BUKOPHUCTAHHIM

MPUAHATTA ~ pilleHb 3
AQHAJITHYHOI iHpopMarii.

TOCTIOZAPIOBAHHS Ta | TEXHOJOTIH.

00JIIKOBO-

TeMaTUYHUNI IVIAH HABYAJBHOI U CIMILIIHHA

Ha3Ba TeMu

Buau poGir

3aBaaHHA cAaMOCTIiTHOI poGOTH Y
po3pisi Ttem

Moayas 1. OcHOBH OyXrajaTepcbKOro AiJ10BOCTBA

Tema 1. Cyrricth 1
3HAYEHHS OyXTalTepChbKOro
JIJIOBOJICTBA

BinBinyBaHHS 3aHSTBH; 3aXUCT JIOMAIIHBOTO
3aBllaHHs; OOrOBOPEHHS MaTepiajly 3aHsTh;
BUKOHAHHS HAaBYAJIbHUX 3aBJ/IaHb; 3aBJaHHs

CaMOCTI#HOi poOOTH; TeCTyBaHHS.

Jati  XapakTepHCTHKy  HOPMAaTHBHO-IIPABOBHX
aKTiB, SKHMH PETYIIOETHCS TOPSIOK JOKYMEHTAIIT
B OyXraJITepcbKOMY OOJIKY.

Tema 2. CyTHicTb 1 TOpSAIOK
CKJaJiaHHs TIEPBUHHUX Ta
3BEJICHUX OyXraJlTepchKUX

BinBinyBaHHs 3aHATH, 3aXHCT JIOMAITHBOIO
3aBJaHHs; OOTOBOPEHHS MaTepialy 3aHSTh;
BUKOHAHHS HAaBYaJbHHMX 3aBJaHb; 3aBJaHHSI

[MigroryBatn pedepar Ha oaHy 3 Tem: «Poub
MEPBUHHHUX JIOKYMEHTIB B YIPAaBIiHHI Oi3HECOM»
abo «Hacnigku BiJICYTHOCTI TIEPBHHHUX

JIOKYMEHTIB. CaMOCTIHHOT pOOOTH; TECTYBAaHHSI. JnokymeHTiB 'y ®OI»
Tema 3. B3aemo3B'si30k Mixk | BigBimyBaHHsS 3aHATH; 3aXHCT JIOMAIIHBOTO | 3MIMCHUTH MOPIBHSHHS GOpPM OyXranTepchbKoro
OyXrantepcbKUMHU 3aBJIaHHS; OOTOBOPEHHs Marepiaily 3aHsTh; | OOJIKY.

JOKyMEHTaMH, O00JIIKOBUMHU
pericTpamMu i 3BiTHICTIO.

BHUKOHAaHHS HaB4YaJIbHUX 3aBJaHb, 3aBJaHHS
CaMOCTiHHOI poOOTH; TECTYBaHHS.

Tema 4. OcHoBu opraHizarii

BiiBigyBaHHS 3aHSTh; 3aXUCT JOMAIIHBOTO

[MinroryBatn pedepar Ha Temy «[Ipobnemu Ta

JOKYMEHTO000iIry Ha | 3aBJaHHS; OOTOBOPEHHsS MaTepially 3aHATbh; | MEPCIEKTHBU BIIPOBA/)KEHHS €JIEKTPOHHOT'0
T AMPUEMCTBI. BUKOHAHHS HaBYaJIbHUX 3aBJIaHb; 3aBJIaHHS | JIOKYMEHTOOOIry»
BumnpasneHHs TOMUIOK y CaMOCTIHOi poOOTH; TECTyBaHHS.
OyXrantepcbKux
JOKyMEHTax

Mopnyunb 2. IlpakTu4Hi acneKTH 0yXrajTepcbKoro 1iJ10BoICTBa
Tema 5. JlokymeHTyBaHHS BinBinyBaHHs 3aHATH;, 3aXHCT JIOMallHbOro | Po3poOut  rpadik  JOKYMEHTOOOIry — OJIHOIO
rOCIOJIAPChKUX OMepaliii 3 | 3aBIaHHs; OOTOBOPEHHsI Marepiayly 3aHsTh; | IEPBHUHHOIO  JIOKYMEHTY (Ha BHOIp), SKHi
OCHOBHMUMHM 3ac0o0aMU Ta | BUKOHAHHS HAaBUYalbHUX 3aBJiaHb; 3aBIAaHHs | MIATBEPUKYE PYyX  OCHOBHHUX  3aco0iB  abo
BUPOOHUYHMHU 3amacamMu | camMocTiiiHOT poOOTH; TeCTyBaHH:. BUPOOHUYHMX 3aI1aciB.
M AIIPUEMCTBA. Hapmatn pexomenpamii mofo  yIOCKOHAJICHHS

(hopMH TIEpPBUHHOTO JNOKYMEHTYy (Ha BHOIp), SIKHi
MIITBEP/IKYE PyX OCHOBHHX 3aco0iB abo
BUPOOHUYHX 3aI1aciB.

Tema 6. JloKyMeHTyBaHHA
orepaniif 3 pyxy IpoIIOBHX
KOIITIB, 32 PO3pPaxyHKaMH 3
MiI3BITHUMHU 0CO0aMU

BinBinyBaHHs 3aHATH; 3aXHCT JIOMAIIHBOTO
3aBJIaHHS; OOTOBOPEHHsI MaTepially 3aHsTh;
BUKOHAHHS HABYAJIbHUX 3aBJaHb; 3aBIaHHSI
CaMOCTIHOI poOOTH; TECTyBaHHS.

OHOT'O
SIKUH
abo

Po3pobutu  rpadik  HOKyMEHTOOOITY
MEepBUHHOTO  JIOKYMEHTY (Ha  BHOIp),
MIATBEPIKYE  PyX  TPOIIOBHX  KOIITIB
PO3paxyHKH 3 1e0iTOpaMu.

Hamatm pekomeHmamii momo  yOOCKOHAJCHHS
(hopMu TIEpBHHHOTO JOKYMEHTY (Ha BHOIp), KW

MIATBEPIUKYE  pyX  TPOMIOBHX  KOWmTIB  abo
PO3PAaXYHKH 3 Ae0iTOpaMHu.
Tema 7. IlepunHi BinBigyBaHHS 3aHSATH;, 3aXUCT IoMamrHbOro | Pozpobuté  rpadik  JOKYMEHTOOOIry  OTHOTO
JIOKyMEHTH 3 OOJIKy mpalli 1 | 3aBIaHHs; OOTOBOpEHHsI Marepiany 3aHsTh; | KaJpOBOro JOKYMEHTY (Ha BHUOIp).
3apobiTHOi miatu. KajpoBe | BUKOHaHHS HAaBUYalbHUX 3aBJaHb, 3aBAaHHs | Hajgatu pekomeHIamii  IMIOA0  yAOCKOHAIICHHS

JIIJIOBOZICTBO.

CaMOCTIHHO{ pOOOTH; TeCTYBaHHS.

(opMH TIEPBHHHOTO KaJpOBOTO JOKYMEHTY abo
NEPBUHHOTO JIOKYMEHTY IIOJO0 PO3PaxyHKiB 3
oro1aty mpari (Ha BHOIp).

Tema 8. ®@inancoBa
3BITHICT 5K JDKEpero
iHpopMamii IS TPUIAHATTS
YIPaBIIHCHKUX PIillICHb.

BinBimyBaHHS 3aHATH; 3aXHCT JAOMAIITHHOTO
3aBJaHHS, OOTOBOpPEHHS MaTepiaiy 3aHsTh;
BUKOHAHHS HABYAJILHUX 3aBJIaHb; 3aBIaHHS

JaTti xapakTepucTUKy pizHUX (QopM (QiHAHCOBOI
3BITHOCTI.

CaMOCTIHHOI pOOOTH; TeCTYBaHHS.
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IIporpamue 3a0e3neuyeHHA HABYAIBHOIL U CITUILTIHHA

e  Tlaker mporpamuux npoaykrie Microsoft Office.

ITosriTHKA BHBYEHHA HABYAJIBHOI AUCIHILIIHM Ta OIIHIOBAHHA

Ioyituka ouiHoBaHHA 3700yBaviB BUIIOI ocBiTH. P0o0OTH, sKi 37aI0ThCS 13 MOPYIICHHSM TEPMIHIB 0e3
MOBYKHUX MPHYUH, OLIHIOIOTHCS HA HUXKYIY OLIHKY (75 % Bill MOXKITMBOI MaKCUMAIBHOI KUTBKOCTI OaiB 3a BUA JisUTBHOCTI).
[epecknagannus MOAYIIB BiIOYBA€ThCS 13 J03BOJIy MPOBITHOrO BHKJIAJa4ya 32 HASIBHOCTI MOBAXKHUX MPUYMH (HAIIPUKIIA,
JKApHSHUH).

IMosioskennst mpo opranizaniro ocBitnboro mpouecy: file:///C:/Users/User/Downloads/polozhennya-pro-
organizacziyu-osvitnogo-proczesu.pdf.

Ilos10:keHHsI PO MOPSAAOK Ta KpuUTeEpii OUiHIOBAaHHSI 3HAHb, BMIHb Ta HABMYOK 3700yBaviB BHIIOI OCBiTH:
file:///C:/Users/User/Downloads/polozh_por_kryt_ocinyuvannya.pdf.

IMopsinox JikBigamii 3100yBaYaMu BHIIO1 ocBiTH aKageMigHoT 3a00proBaHoOCTi:
file:///C:/Users/User/Downloads/poryadok-likvidacziyi-zdobuvachamy-vyshhoyi-osvity-akademichnoyi-zaborgovanosti.pdf.
Iogo:xkenns npo mopropue Hapuanus: file:///C:/Users/User/Downloads/poloz_pro-povt-navch%20(1).pdf.

Moniruka moao BinBinyBaHHs. BinxBimyBaHHS 3aHATH € 000B’SI3KOBHM KOMITOHEHTOM. 3a 00 €KTHMBHUX IPHYUH
(mampukITa;, XBopoOa, MpaleBIamTyBaHHsI, MDKHAPOIHE CTaXKyBaHHS) HABYAHHS MOXKE BiIOyBaTUCH B PEXKUMI OH-JIAiH.

Monirnka momo akageMiuHoi q00pouyecHocTi. 3m00yBad TOBWMHEH MOTPUMYBATHCS TPHUHITUIIB aKaIeMIiTHOL
JIOOpOYECHOCTI, 30KpeMa HEIOMYIIEHHS aKaaeMiuyHoro Iuiariaty, ¢anbcudikarii, ¢aOpukallii, CIMCYyBaHHS I dac
MTOTOYHOT0, PYODKHOrO Ta MiACYMKOBOTO KOHTpONt0. CHHMCYBaHHS IIiJi 9ac KOHTPOJIBHUX pOOIT Ta IOTOYHHX TECTIB
3a00poHeH] (B T.4. 13 BAKOPUCTaHHAM MOOUTBHUX AeBaiciB). MOOUTBHI IPUCTPOI JO3BOISIETHCS BUKOPUCTOBYBATH JIUIIIE T
Yac OH-JIAlH TeCTYBaHHS Ta MiATOTOBKH MPAKTHYHUX 3aBJIaHb ITiJl 9ac TIPOBEICHHS 3aHATTSI.

Kopnexc uecri crynenTa: file:///C:/Users/User/Downloads/kodeks_chesti_studenta.pdf.

IMonoxkeHHs npo aKajgeMiuHy J00POYECHICTD:
file:///C:/Users/User/Downloads/polozh_akadem_dobrochesnist.pdf.
IMonoxkeHns npo 3anodiraHus BHNAIKAM aKajgeMiqyHOTO miariarty:

file:///C:/Users/User/Downloads/polozhennya-pro-zapobigannyavypadkam-akademichnogo-plagiatu.pdf.

IMogsiTuka BU3BHAHHS pe3y/ibTATIB HABYAHHS BU3HAYEHA TAKHMMH JOKYMEHTAMM:

IToJi0keHHs PO MOPSAOK Iepe3apaxyBaHHA pe3yJibTAaTiB HABUAHHS, 3100yTHUX B iHO3eMHHX Ta BiTYU3HAHUX
3akjaagax sumoi ocsiru: file:///C:/Users/User/Downloads/polozh_por_perezarah_rez_zvo.pdf.

Hono:xkeHHs npo aKkajgeMiuHy MOOIIBHICTH 3100yBayviB BUIIO1 OCBiTH:
file:///C:/Users/User/Downloads/polozha_pro_akademichnu_mobilnist.pdf.

IMonokeHHsT MpPo MOPSIAOK BH3HAHHS Pe3yJbTaTiB HaBYAHHS 3400yTHX HLIAXoM HedopMaiabHOiI Ta/a6o
indpopmanbuoi  ocsitu: file:///C:/Users/User/Downloads/polozhennya-pro-poryadok-vyznannya-rezultativ-navchannya-
zdobutyh-shlyahom-neformalnoyi-ta-abo-informalnoyi-osvity.pdf.

HoniTnka BupimeHHs: KOH(PIIKTHUX CUTYyaLili:

onoxkenns npo IpaBuia pupimeHHss KOHQUIIKTHUX cutyauiil y IloaTaBcbkoMy yHiBepcuTeTi eKOHOMIKM i
toprisui: file:///C:/Users/User/Downloads/polozhennya-pro-pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet. pdf.

[onoxkeHHss Npo  aneJgsinil0o  pe3yJbTATiB  MiICYMKOBOIO0  KOHTPOJK y ¢opmi ex3ameny:
file:///C:/Users/User/Downloads/poloz_pro-apel_pidscontr.pdf.

YnoBHoBa:keHa 0co0a 3 MUTaHb 3amofiraHHsi Ta BUSBJEHHs Kopymuii: https://puet.edu.ua/zapobigannya-ta-
protidiya-korupciyi/

MoJgiTuka MiATPUMKH YYAaCHHMKIB OCBITHBOIO mpouecy. 3 METOI IOKpAIIEHHS TCUXOJOTTYHOI MiATPUMKH
YYaCHHUKIB OCBITHBOTO ITPOIeCy (hYHKITIOHYE:

Icuxonoriuna cay:xoda: https://puet.edu.ua/psyhologichna-pidtrymka-v-puet/
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Crynentcbknii  omOyacmen (YmnoBHoBaxkenwii 3 mpaB cryaentiB) IIYET: https://puet.edu.ua/other-
divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/

YnoBHOBa:KeHUIl 3 MPaB KOPYMILii:

https://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/

http://puet.edu.ua/other-divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/

Be3neka ocBirnboro cepemoBuma. IHdopmaris npo OesneuHicTes ocBiTHROro cepenosuina I[IYET naBenena y
BKiIai «besneka skutrenisuibHOCTIY http://puet. edu. ua/uk/bezpeka-zhittiediyalnosti/

OuiHoBaHHA
HiZ[CYMKOBa OHiHKa 3a BUBYECHHS HaBYaJILHOIL [[I/ICHI/IHJ'IiHI/I PO3paxX0OBYETHCA YEPE3 MOTOYHC OI_IiHIOBaHHSI
MaxkcumajabHa
KLIbKICTH OaJIiB

Buau poGit

Monyne 1 (temu 1-4): BimBimyBauHs 3aHATH (3 0anm); 3axXHMCT JOMAIIHBOTO 3aBaaHHs (3 Oamm);
00roBOpeHHsT MaTepiany 3aHsaTh (3 6aju), BHKOHAHHS HaBYaNbHHX 3aBiaHb (3 Oanu); 3aBAaHHS 50
camoctiitHol pobotu (3 6anun); TecryBanns (5 6amiB); moTouHa MoaynbHa poboTa (30 6asiB)

Monyne 2 (temu 5-8): BimBimyBauHs 3aHsTh (3 Oanu); 3aXHMCT JOMANIHBOrO 3aBaaHHs (3 Oan);

00roBopeHHs Matepiany 3aHsATh (3 Oayn); BUKOHAHHS HaBYAIbHMX 3aBjaaHb (3 Oann); 3aBIaHHA 50
camocrtiitHol po6otu (3 6ann); TectyBanns (5 6aiiB); norouna MoayabHa pobota (30 6asiB)
Pazom 100

IIIkas1a OiHIOBAHHA 300yBaYiB BHIIOI OCBITH 32 pe3yJIbTATAMH BUBUEHHA HABYAJIBHOI AUCIHUILTIHU

Cyma GasiB 3a Bci BUau Owinka 3a Oui .
HaBYAJIBHOI AIAJIBHOCTI mkaaow CEKTC TIHKA 32 HAIOHATBEHOIO ITKAIOX0
90-100 A Bigminzo
82-89 B Hyxe nobpe
74-81 C Jobpe
64-73 D 3a10BIJIBHO
60-63 E 3a10BIIBHO IOCTATHLO
35-59 FX He3aioBijibHO 3 MOMJIMBICTIO IIOBTOPHOT'O CKJIAAAHHS
0-34 F He3anosinsHo 3 06013’;131(0"1314M TIOBTOPHHMM BHBHCHHAM
HABYAJIbHOI JUCLIATIIIHI
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