BUIIMN HABYAABHUM 3AKAAJ] YKOOIICIIAKHU
«ITOATABCBKHI YHIBEPCUTET EKOHOMIKH I TOPTIBAD

HaByaabHO-HAYKOBUH IHCTUTYT AE€HHOI OCBITH

Kadenpa OyxraaTepcbKoro o0AiKy i ayauty
CHAABYC
HaBYaABHOI JUCIIHUIAIHU
«EAEKTPOHHHH AOKYMEHTO00Oir»
Ha 2022-2023 HaBYaAbHUH piK

Kypc ta cemectp BuBUEHHS

1 kype, 2(10) cemectp

OcBiTHS mporpamMa/crerianizamis «[IyOmivni 3aKymiBIi»

CremiaiapHICTD

076 «I1linmpueMHUIITBO, TOPTIBIIA Ta OIPIKOBA iSUTHHICTHY

l"asty3p 3HaHB

07 YnpaBuiHHs Ta aAMiHICTPYBaHHS

CrymiHb BHIIOI OCBITH MaricTp
[TIB HIIII, gakuit Bege gaHy OUCILIUIIAIHY, Aro6umoB Mukoaa OAeKCaHAPOBHY
HayKOBHUH CTYIIiHb i BUeHe 3BaHH4, K.€.H., IOIIEHT

mocazga

noreHT kKadeapu OyXraATepChbKOro ODAIKY 1 ayauTy

KonTakTHUi Tenedon

+38-095-4278795

[EstlexTpoHHa azpeca

liubymov@gmail.com

Posxnaz[ HaBYaJIbHUX 3aHATH

http://schedule.puet.edu.ua/

Koncynprarmii

ouna http://www.buhoblic.puet.edu.ua/forstudents.php
OH-JIalH: eNeKTPOHHOIO momToro, mH-IT 3 10.00-17.00

CTopiHKa TUCTAHIIIHHOTO KypCY

https://el.puet.edu.ua/

OnHc HaBYaAbHOI AHCHUHIIAIHH

Mera BUBUEHHS HaBYaIbLHOI
JUACHUILIIHA

MeTa TUCIUITTIHA: OBOJIOJIIHHS METOJAUKAMHU CTBOPEHHS EJIEKTPOHHUX
JOKYMEHTIB Ta MiIX0aMH JI0 YIIPaBIiHHS EJIEKTPOHHUMH JOKYMEHTOIIOTOKAMH B
YMOBaX BUKOPHCTaHHS CYYaCHUX IMPOTPaMHHX MPOAYKTIB.

TpuBaaicThb

5 kpeautie €EKTC/150 rogun (nexuii 20 rox., mabopartopHi 3ausaTts 40 Toz.,
camocriitHa pobora 90 ro.)

POpMH Ta METOLH
HaBYaHHA

Jlexii Ta mabopaTopHi 3aHATTS B ayAIUTOPIi Ta BUi3HI, caMocTiliHa poOoTa 1mo3a
PO3KIIaI0M

CHcTeMa HOTOYHOTIO
Ta HiACYMKOBOrO
KOHTPOAIO

[ToTo4HMIT KOHTPOJIb: BAKOHAHHS HAaBYAJIbHUX 3aB/IaHb; BUKOHAHHS 3aBIaHb
CaMOCTIHHOI pOOOTH; TECTYBaHHS; MOTOYHA MOIyJIbHA poOoTa
[TincymkoBuii koHTpOIH: 3K (IIMK)

Ba3oBi 3HaHHSA

HasiBHicTh 6a30BHX 3HAHB 13 3aKYIiBENBHOI JisNIHOCTI

MoBa BHUKAAZAHHSA

YkpaiHchka

IlepeAik KOMIIETEHTHOCTEH, AKi 3a0e3neyye aHa HAaBYaAbHA AHCIIHIIAIHA,

NporpaMHi pe3yAbTaTH HaBYaHHSA

IIporpamMHi pe3yAbTaTH HaBYaHHS

KoMIIeTeHTHOCTi, IKHMH IIOBHHEH
OBOAOZITH 3400yBay4

npodeciiinux rpyn ([1P04);

®BMITH aJanTyBaTHCsS Ta MPOSBIATH iHIlIaTHBY i | ® 3AaTHICTH 10 ajanTauii Ta aii B HOBIH cutyarnii (3K01);
CaMOCTIHHICTb B CHUTYyalisiX, sKi BUHUKAIOTb B | ®© BMIiHHsS BHSBJISATH, CTABUTH Ta BHPINIyBaTH MPOOIEMHU
npodeciiiniit pisubHOCTI (ITPO1); (3K02);

©3aCTOCOBYBATH 0i3Hec-KOMyHiKaii JUIS | ® 3JIaTHICTh CIIKYBaTHCS 3 TPEICTABHUKAMM IHIINX
HiATPUMKH B3a€MOAIi 3 HPEICTaBHUKAMHU PI3HUX | mpodeciiHUX rpym pi3HOTO PiBHS (3 €KCIIEPTaMH 3 THIIHX

raiy3ei 3HaHb/BUIB €KOHOMIUHOI AisutbHOCTI) (3K04);

®OI[{HIOBATH IPOAYKIIIO, TOBAPH, ITOCITYTH, & TAKOXK| ® 3JATHICTh BUABIIATH 1HILIATUBY Ta JIJEPCHKI IKOCTI y




MIPOIIECH, IO BiOYBAIOTHCS B IMiIMTPUEMHUIIBKUX,
TOProBeJibHUX Ta/ab0 OIPIKOBUX CTPYKTypax, i
pOOUTH BIAMOBIAHI BHCHOBKU I TPHHHSATTS
ynpaBiiHChKUX pitieHs (ITPOS);

®pO3pOOIATH 1 TpUiiMaTH pilleHHs, CHpsSMOBaHi

cepi mampPUEMHUIIBKOT, TOPTOBEIBHOI Ta OipKOBOT
nistieHOCTI (3K09);

® 3JIaTHICTH MPOBOJAWTH OILIHIOBAHHSA MTPOIYKIIil, TOBaPIB i
NoCIyr B MIANPUEMHHUIBKIH, TOProBedbHIH Ta/abo
OipyKOBiil MiATFHOCTI, BU3HAYATH OOIPYHTOBAHY OYiKyBaHY

Ha 3a0e3nedeHHs e(EKTUBHOCTI  MiSUTBHOCTI | BapTicTh 3akymiBii (CKO02);

Cy0’€KTiB rOCTIOIaPFOBAHHSI y chepi | ¢ CK 3. 3parHicth 10 €()EKTHBHOTO  YIPaBIiHHS
HiIIPUEMHHIIBKOI, TOProBeJIbHOI Ta/abo OipKOBOI | myOIiYHMMHM  3aKyMiBJIAMH,  JIUIBHICTIO  Cy0’€KTiB
nistteHOCTI (ITP09); rocriofapioBanHs B cdepi MHiANPUEMHUITBA, TOPTiBIi
®BOJIOJIITH AHAIITHYHUMU IHCTpyMEHTaMu Ta | Ta/abo OipxoBoi aistipHOCTI (CKO3);

cepBicM Ul  Oprasisauii Ta IPOBEJCHHS | © 3JaTHICT, OPraHi30BYBaTH Ta MPOBOJMTH ITyOJiuHi
3aKymiBenb,  iX  aHa;i3y,  KOHTPOJIO  Ta | 3aKyMiBJi, BHSBIATH PHU3UKH MYOJIYHHUX 3aKyIiBeslb
MoHitopurry (ITP15) (CKO06);

® 3/IaTHICTH 3iMCHIOBATH MOCTIHHUNA MOHITOPHHT 3MiH Y
3akoHomaBcTBi (CK07);

® 3/IaTHICTh €)EKTHBHO BUKOPUCTOBYBATH aHATITHYHI
IHCTpYMEHTH Ta CepBiCHM MJIsi aHalli3y, KOHTpPOJNIO Ta
MoHiTopuHTY 3akyniBenb (CK10)

TeMaTHYHHH ITAAH HABYAABHOL AHCIHIIAIHH

Ha3Ba Temu

Buzau pobit

3aBAaHHS CaMOCTiHHOI poOOTH ¥
po3pizi Tem

Monayas 1. TeopeTuuni 3acaan 10KyMeHT000Iry

Tema 1. loxymeHToo0ir:| BiaBimyBauHs 3aHATE; 3axuct [ligroryBatm Te3u, CTaTTIO Ha TeEMY|
3MICT,  3aBHaHHS  Ta JOMAIIHBOTO 3aBIAaHHS; OOrOBOpeHHsS| «3MICT Ta 3HAUYEHHA EJIEKTPOHHOTO)
¢byHKIiT MaTepiany 3aHSITH; BUKOHAHHS| JOKYMEHTY Ta €JIEKTPOHHOTO
HaBYAIBHUX 3aBJIaHb; 3aBAaHHS JOKyMEHTOO0O0ITy».
caMocCTiHHOI poOOTH; TeCTyBaHHSI
Tema 2. JlokymeHT: BinBimyBanHs 3aHSATE; saxuct [ligrorysatu pedepar Ha Temy
MPU3HAYCHHS Ta BUIN JIOMalIHROTO ~ 3aBJaHHs; oOroBopenHs| «lIporpamHue 3abe3neueHHs rpynoBoi
Matepiany 3aHATH; BUKOHaHHs| PoOOTH. Buan nporpaMHHUX MPOAYKTIB,
HaBYaJIBHUX 3aBJIaHb; 3aB/laHHsA| MPU3HAYCHHX JUIS TPYIIOBOT pOOOTHY.
caMOCTiHHOI po0OOTH; TECTYBaHHS
Tema 3. EnexrponHuuii BinsigyBanus 3aHATD; saxuct [ligrorysatu nomoBini Ha Temy:
JOKYMEHT Ta JIOMAIIHBOTO ~ 3aBJAHHs; OOrOBOpEHHs| «3aKOHONABYE PEryIFOBAHHS
SNICKTPOHHUI U(POBHiil| MaTepialry 3aHSATH; BUKOHAHHsI| €JIEKTPOHHOIO JJOKYMEHTOOOITY».

MMiAnc

HaBYAIBHUX 3aBJIaHb; 3aBAaHHS
caMoCTiHHOI po0OOTH; TECTYBaHHS

Moayas 2. JlIokyMeHTYBaHHA Y cdepi ny0JiYHUX 3aKyNiBeJab

Tema 4. Tenpmepna BinsimyBanHus 3aHATh; 3axuct [ligrorysatu pedepart Ha Temy «Ckian
JOKYMEHTAIliS: CKJIaJ[ Tal JIOMAallHbOTO 3aBJaHHS; OOTOBOPEHHS| TEHICPHOI JTOKYMEHTAIII».
OCHOBHI BUMOTH Marepiany 3aHSTH; BUKOHAHHS

HaBYAIbHUX 3aBJaHb; 3aBAaHH:;

caMoCTiHHOI poOOTH; TeCTyBaHHS
Tema 5. Jlorosip mnpo| BimeimyBanHus 3aHATH; 3axuct [ligrorysartu Te3u, cTaTTIO HA TEMY
3aKyMIBIIIO: OCOOJMBOCTI| JIOMallHBOTO — 3aBJaHHs; 0OroBopeHHs| «Buu J0roBOpiB MPO 3aKyMiBIION.
Horo  ckimajaHHA ~ Ta] Marepiamy 3aHSTh; BUKOHAHHS
BHECCHHS 3MiH HaBYaIbHUX 3aBJIaHb; 3aBJIaHHS

CaMOCTIHHOT pOOOTH; TECTYBaHHS;

MIOTOYHA MOJYJIbHA poboTa
Tema 6. IligrotoBkal BinmsimyBanHs 3aHATB; 3axuct] [ligroryBaTu 1OMOBIii Ha TEMY:
3BiTY Mpo BHKOHAHHS| IOMAalIHBOTO 3aBIaHHS; o0roBopeHHs| «CrocoOu 3BITYBaHHS PO MPOBEACHHS
JIOTOBOPY Matepiany 3aHSATH; BUKOHAHHS| TEHIEPY».

HaBYaJIbHUX 3aBJaHb; 3aBJlaHHA

caMOoCTiHHOI poOOTH; TEeCTyBaHHS;

IMMOTOYHA MOAYJIbHA po60Ta
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IIporpamMmHe 3a0e3Me4Y€eHHsI HABYAABHOL AUCIHIIAIHH

e [laker nporpamuux npoxaykriB Microsoft Office.

IIoAiTHKa BHBYEHHS HaBYAaAbHOI AHCIUHIIAIHH Ta OLIiHIOBaHHS

o JlomiTHKa MO0 TEPMIiHIB BUKOHAHHS Ta IMEpeCKIaJIaHHs: 3aBIaHHS, SKi 3JAIOThCS 13 MOPYIICHHIM
TEpMiHiB 0€3 MOBa&KHUX NPUYMH, OL[HIOIOTHCA Ha HWX4IY OIIHKY (75 % BiI MOXIJINBOI MakCHMallbHOI KiTBKOCTI
OaiB 3a BUA mistibHOCTI). [lepeckimaganas MOAyIiB BiZOYBa€eThCS 13 TO3BOIY IMPOBITHOTO BUKIIaMada 32 HAsIBHOCTI
MOBAXKHUX NMPUIHH (HATIPUKIAT, TIKAPHSIHUN ).

e JloJyiTHKa MO0 aKaAEMIYHOI JIOOPOYECHOCTI: CIHMCYBAHHS ITiJ] YaC BUKOHAHHS TMOTOYHHX MOIYJIBHUX
poOIT Ta TecTyBaHHS 3a00poHEHO (B T. Y. 13 BHKOPHCTAHHSAM MOOUIBHHX JeBaiciB). MOOUIBHI MPUCTPOL
JO3BOJIIETHCS BUKOPUCTOBYBATH JIMILIE il Yac OH-JIAiH TeCTyBaHHS Ta IMiATOTOBKU NPaKTHYHHX 3aBJaHb B POLECi
3aHATTSL.

e [lomiTHKa 100 Bi/IBiTyBaHHS:
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BiJIBilyBaHHS 3aHATh € OOOB’S3KOBUM KOMIIOHCHTOM. 3a OO0’€KTHBHHMX IPHYMH (HANpPUKIAA, XBOpoOa,

TIparieBIalITyBaHHs, CTaXXyBaHHSI) HaBYaHHSI MOXKE BiIOyBaTHCh B OH-MaiH (popmi (Moodle) 3a moromkeHHsIM i3
MIPOBITHUM BHKJIaJJaueM.

[MoniTrka 3apaxyBaHHs pe3yabTariB HeopManbHoi ocitu: http://puet.edu.ua/uk/publichna-informaciya

OuniHroBaHHSA
[lincymMKkoBa omiHKa 32 BUBYEHHS HABYAIIBHOT TUCITUILTIHN PO3PAXOBYEThCA Yepe3 MOTOYHE OIIHIOBAHHS Ta
MiJICYMKOBE TECTYBaHHSI

MaxcHMaABHa
Buzau pobit KiABKiCTB
OaaiB
Monynb 1 (temu 1-3): BUKOHaHHS HaBYAJIBHHX 3aBIaHb (3 Oayn); 3aBIaHHs CaMOCTiHHOT
- o ; 30
pobotu (3 6aniB); TectyBanns (9 6aiiB); moTouHa MOAYIbHA poboTa (15 GaiB)
Monyib 2 (Temu 4-6): BUKOHAHHS HaBYAILHUX 3aBaHb (3 0ayn); 3aBIaHHs CaMOCTIHHOT
) - . 30
pobotu (3 Ganu); TectyBanHs (9 0aniB); moTOYHA MOy ibHA poOoTa (15 Oanis)
[TincymkoBe TectyBanHs (40 6amiB) 40
Pazom 100
IITkaAa OLiHIOBaHHS 3400yBaYiB BHIIOI OCBiTH 3a pe3yAbTaTaMH BHBYEHHA HABYaABHOIL
AHCIHIAIHH
Cyma GaaiB 3a BCi BHAM Ouinka3a . .
HaBYaABHOI AisIABHOCTI mkaaorw €EKTC Oninka 3a HANIOHAABLHOIO IIKAAOCIO
90-100 A Binminao
82-89 B yxe nodpe
74-81 C Jobpe
64-73 D 3a10BUILHO
60-63 E 3a/I0BIIPHO TOCTATHHO
35-59 FX He3anoBiIbHO 3 MOXKITUBICTIO TIOBTOPHOTO CKJIAIaHHS
0-34 £ HesanorineHo 3 060B’H3K(')'BI/IM TMOBTOPHMM BUBYCHHSM
HABYAJIBHOT JUCIUTLTIHH
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